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MOJIOKEHME

0 3aIHTe MEePCOHAIBHBIX JAHHBIX 00y4YaloIMIHXCsH H pabOTHHKOB
TocyaapcTBeHHOro GI0/1eTHOro 061eo0pa3oBaTeIbHOr0 yHpeXKIeH !
«Caetoaapckas mkoJa Ne 11 aaMuHHCTpaluu ropoaa JlebajibueBo»

Hacrosimee [TonoXeHHe O 3alMTe MEPCOHANBHBIX JAHHBIX PabOTHHKOB M
o6yuaromuxcs (nanee — [Tonoxenue) pazpaboTaHO C LETBIO 3ALIATHI nHhopMaLuH,
OoTHOCAIIEHCS K  JMYHOCTH M JIMYHOHW  JKU3HH pabOTHUKOB U
o0OyyJarommxcs rOCY/IapCTBEHHOTO  GIOKETHOro  06uieo6pasoBaTenbHOro
yupexaenus «Cpernomapcekas mkosa Nell [.O. Je6ansueso» (mamnee — OO), B
COOTBETCTBMM C NMyHKTOM | cratbu 23, cratheil 24 Koncrutyumu Poccuickoit
®eneparmu, Imasoit 14 Tpynosoro koxekca Poccuickon Oenepauuu “
depepanbHbIMU 3aKOHAMH HOPMATHBHBIMU aKTaMy OT 27 HIONA 2006 roma Ne 149-
®3 «0O6 wuHpopmanyu, WHGOPMAIMOHHBIX TEXHOJNOTMAX M O 3allHUTe

nHbopMarum», ot 27 uroist 2006 roga Ne 152-03 «O nepcoHaNbHBIX TaHHBIX» (c
u3MeHeHusMH Ha 23.12.2010).

1. OOwmue NoJjoKeHHA

1.1. TlepcoHanbHble naHHble — J06Gas HHGOpMALKsA, OTHOCSIIAACH K
ONpe/IeNEHHOMY WM ONpEZeNsieMOMy Ha OCHOBaHMM Takod WHQpOpMaIuu
dusmueckoMy Jmiy (CyOBEKTy TNepCOHANbHBIX [aHHbIX), B TOM YHCJIE €ro
dbaMuIHUs, UM, OTYECTBO, IO, MECHLI, JaTa U MECTO POXKIEHHUs, apec, CeMeiHoe,
colpaibHOe, MMYIIECTBEHHOE IIOJIOXKEeHHe, 00pa3oBaHHe, NMPOQeccHs, AOXOMIEL,
apyrast “HGOpMALUS.

1.2. TlepcoHanbHele naHHble paboTHHKa — HHGoOpMauwms, HeobxoaUMasd
paboTOaTEeNIO B CBSA3H C TPYAOBBIMU OTHOIICHUSMHU U KacCaroIascsd KOHKPETHOTO
paboTHHUKA.



I[TepcoHasbHBIE JaHHBIE O0YYaAIOIIMXCS — nHdopmaiusi, Heooxonumas OO B
CBSI3M C OTHOLIEHUSAMH, BO3HUKAIOIIMMH MeXIy 00y4aroluMCs, €ro POAUTENSIMH
(3axoHHBIMH npeactaButessMu) 1 OO.

1.3. O6paboTka MEpPCOHANBHBIX [aHHBIX — JEHCTBHSA (omepauuu) ¢
MEePCOHANBHBIMU [aHHBIMH, BKTIO4as cOOp, CHCTEMAaTH3alMIO, HAKOIUICHHUE,
XpaHeHHe,  yTOYHEHHe (0GHOBIIEHHE, W3MEHEHHE), HCIIOJIb30BaHUE,

pacmpocTpaHeHHe (B TOM dHCIe Iepeiady), obe3nnurBaHue, OIOKUpPOBAHHE,
YHHUUYTOXXEHUE TIEPCOHAIBHBIX ITaHHBIX.

PacrpocTpaHeHHe MepCOHATBHBIX JAHHBIX — JEHCTBHUS, HANpPABICHHBIC Ha
mepefjauyy TNeEPCOHAIBHBIX [aHHBIX ONPENENEHHOMY Kpyry JIHIL (mepenava
EepCOHANBHEIX NAHHBIX) WIM Ha O3HAKOMJICHHE C MEpPCOHANBHBIMH JaHHBIMH
HEOrpPAHMYEHHOTO Kpyra JHI, B TOM 4YHMCile OOHApoJIOBaHWE MEPCOHATBHBIX
JAQHHBIX B CPEICTBax MacCOBOM MH(OpMaIMH, pasMEIICHHE B UHGOPMALIMOHHO-
TeJIeKOMMYHHKAIMOHHBIX CETAX WM MPEAOCTaBICHHE JOCTyMNa K MepCOHaIbHBIM
JaHHBIM KaKAM-JIH00 HHBIM CTIOCOOOM.

Jcronb30BaHie MEPCOHANBHBIX [aHHBIX — [OeHcTBUs (omepaluy) ¢
epCOHATBHBIMU JaHHBIMH, COBEpIIaeMble ONEepaToOpoM B LENSAX MPUHATHA
pelleHUi WM COBEpIICHUs HHBIX NEUCTBHM, TOPOXAAIOIMX IOPUANYECKHE
MOCJIE[ICTBAS B OTHOLIEHMH CyObeKTa MEepPCOHABHBIX NAHHBIX WM JPYTryX JHI
60 UHBIM 06Pa30M 3aTPArHBAIOLIMX MpaBa M cBOGO/bI CyOBEeKTa NEPCOHATBHBIX
JAHHBIX WM JPYTHX JIULI.

OO611eI0CTyTIHbIE MIEPCOHANIbHBIE [aHHbIE — MEPCOHAbHbIE NAaHHBIC, AOCTYII
HEOTPaHMYEHHOT0 Kpyra JIMI[ K KOTOPBIM IPEJOCTABIEH C COIacHsi cybbekTa
MepCOHAbHBIX JAHHBIX HMJIM Ha KOTOpble B COOTBETCTBUM C benepalbHBIMU
3aKOHAMH He PacIpoCTpaHseTcs TpeGoBaHKe COOMOIeHNs KOHQUISHIHATLHOCTH.

1.4. K mepcoHalbHBIM JaHHBIM PabOTHHKA, IMOIy4aeMbIM paboropareyeM u
NOUIeKAIUM XpaHeHuto y paboTonarenss B TOpAAKe, MPEAYyCMOTPEHHOM
JEMCTBYIOIMM 3aKOHOAATE]IBCTBOM M HacTosuM IlonokeHHeM, OTHOCATCSA
CclIeyIOIlKe CBEICHNU, COIEPIKAIMECs B IMIHBIX J€jax pabOTHHUKOB:

— MacHopTHbIE JaHHbIE paOOTHHUKA;

— WHH;

— KONHSA CTPaxOBOTO CBUJETENbCTBA TOCYIapCTBEHHOIO MEHCHOHHOTO
CTpaxOBaHUs;

— KomWs [OKYMEHTa BOMHCKOTO ydeTa (s BOEHHOOOS3aHHBIX H IHII,
TOUTeKAIIUX MPU3bIBY Ha BOSHHYIO CIIyXk0Y);

— KomMsi JOKyMeHTa 06 o00pa3oBaHUM, KBalM(GUKALWK WIM HaIM4dK
CIEIUATIbHBIX 3HAHWM;

— aHKeTHbIE JaHHbIE, 3aOTHEeHHbIe PaGOTHUKOM IIPU MOCTYIUIEHHH Ha paboTy
WA B IIpoliecce paGoThl (B TOM 4YHCIe — aBTOOMOrpadus, CBEICHUA O CEMEMHOM
MOJIOKEHNH paboTHIKA, TIepeMeHe GaMUITHH, HATMYUH JIETEH ¥ WK/IMBEHIIEB);

— JOKYMEHTHI O BO3pacTe MAJONETHUX JIeTell M MecTe UX 00y IeHHU;

— JIOKYMEHTBI O COCTOSHMH 3[0pPOBbSl [€T€dl W IPYTUX POICTBEHHHKOB
(BKJIFOUas CIIPABKH 00 WHBAIMIHOCTH, O HATMYUN XPOHHYECKUX 3ab0eBaHMi );

— JOKyMEHThl O COCTOSHMH 30pOBbsi (CBelieHMs OO HMHBATHIHOCTH, O
OGepeMEeHHOCTH U T.11.);



— WHBlE [JOKyMEHTBI, KOTOpblE C YYeTOM CHELH(HUKH paboTel U B
COOTBETCTBUM C 3aKOHOHAaTelbcTBOM Poccuiickod PDenepalu TOJKHBI OBITH
TpeIbABIEHB PaGOTHUKOM NPH 3aKJIFOYEHUH TPYAOBOIO NOTOBOpA MM B MEPHOA
ero JeicTBUs (BKII0Yas MEIUIIMHCKUE 3aKIIIOYEHHUs, TIpeIbABIIseMble paOOTHHKOM
NpUd  TPOXOKAEHAHM OOA3aTENbHBIX INpPEJBAapUTENbHBIX W TEPHOAMYCCKHMX
MeIUIMHCKAX OCMOTPOB);

— TPYZIOBOM JIOTOBOD;

— KOIHMH IIPUKA30B O NIpUEMe, IIEPEBOAX, YBOIbHEHHUH,

— nM4Has KapTouka mo gpopme T-2;

— 3agBJIeHNs, OOBSICHUTENbHBIE U CITy)KeOHbIe 3alIMCKU PabOTHHUKA,

— JIOKYMEHTBl O TIPOXOXIEHMH PpabOTHUKOM aTTeCTallMH, MOBbIICHHS
KBaTU(UKALWH, )

— WHBIE JOKYMEHTBI, COJEp)Kalllie CBEJeHHs O pPabOTHUKE, HAXOXKACHUE
KOTOPEIX B JIHYHOM Jene pabOTHMKa HEOOXOIUMO JUId JOKYMEHTAlbHOIro
ohopMIIeHHs TPYIOBBIX NPABOOTHONIEHHH ¢ PaGOTHMKOM (BKIIIOYAs MPUTOBOPBI
Cyla O 3ampere 3aHAMATBCS IENarorHyeckod JesTeNbHOCTBIO WM 3aHMMAaTh
PYKOBOJSIINE TOIKHOCTH).

1.5. K mnepcoHanbHBIM JaHHBIM OOydaroumxcs, mnomydaembiM OO wm
nomexamuM xpaHennio B OO B ToOpsfiKe, TPeIyCMOTPEHHOM AEHCTBYIOLIMM
3aKOHOJATEIbCTBOM M HacTosmmM IlonoxeHHeM, OTHOCATCS CJEAYIOIIHe
CBEJIeHUs], COAEPIKAIMECS B IMYHBIX Jieflax 00yYaroIIrxcs:

— JIOKYMEHTBI, YIOCTOBEPSIOLIHE THIHOCTh 00ydaroIerocs (CBUAETENECTBO O
POXKICHUH WM NacIopT);

— JOKYMEHTBI O MECTE€ IIPOKUBAHHUA,
— JOKYMEHTBI O COCTaB€ CEMbH,;

—  [acmopTHBlE JaHHBIE  POIMTENel  (3aKOHHBIX  TIpeACTaBUTeNeH)
obyyaronierocs,

— JIOKYMEHTHI O TOJTyYeHHH 00pa3oBaHus, HEOOXOAUMOro IJIs IOCTYIIEHHS B
COOTBETCTBYIOLIH KITace (JIMYHOE [IeN10, CIIPaBKa C MPe/IbIIyIero Mecta yueobl 1
T

— TIOJIMC METUITUHCKOTO CTPaXOBaHMS,

— JIOKYMEHTBl O COCTOSIHMH 3J0pOBbsi (CBeleHHs 00 WHBAIMIHOCTH, O
HAJIMYMH XPOHUYECKHX 3ab0JeBaHui, MEMIMHCKOE 3aK/IIOYeHHe 00 OTCYTCTBHH
IPOTUBOIOKA3aHMiA 1711 00yueHus B 00pa3oBaTebHOM yUPEeIKACHUH KOHKPETHOTO
BUIa ¥ THUMA, O BO3MOXKHOCTA H3y4YeHHUs [PEIMETOB, IPEACTABISIIOIINX
TOBBIIIEHHYIO OMACHOCTD AJIS 3J0POBbA U T.IL);

— JIOKYMEHTBI, TOATBEp)KAAIOIIME MpaBa Ha JOMOJHHUTENbHbIE I'ApaHTHU U
KOMIIEHCALIUU 1o orpeeNIeHHbIM OCHOBaHMSAM, MpeayCMOTPEHHBIM

3aKOHOATENIbCTBOM (pOJUTEM-UHBATHABI, HETIONHAs CeMbs, PeOEHOK-CHPOTa U
T.1.);

— WHble JOKYMEHTHI, COJEp)Kaulde IepCOHalbHBIE NaHHbIE (B TOM YHCIE
CBEIEHHUs, HEOOXOAMMBIE Ul TIpeNOCTaBlIeHUs oOydalolleMycs TapaHTHH |
KOMITEHCAIMH, YCTaHOBJIEHHBIX JeHCTBYIOLIMM 3aKOHOAATETbCTBOM).

Popurenu (3aKOHHbIe l'IpeIICTaBI/ITeJII/I) MOI'yT COO6IHHTB HUHBIC CBCACHU, C



KOTOPBIMHU CUMTAIOT HY>KHBIM O3HAaKOMUTh PAOOTHUKOB LIKOJIBI.
2. OcHOBHBIE YCJIOBHS NPOBeAeHHs1 00paboTKH NepCOHAIbLHbIX JaHHBIX

2.1. O6pazoBarenbHas OpraHuW3alds ompelenseT oObeM, CoIepKaHHe
06pabaThiBaeMBIX TIEPCOHANBHBIX JaHHBIX pabOTHHKOB W  OOydarolluxcs,
pykxoBoactBysick Koncrutyuueit Poccuiickort @enepaunu, TpynoBsiM KOJEKCOM
Poccuiickoit ®enepauuu, 3akoHoM P® ot 29.12.2012r. Ne 273-®3 «O6
obpasoBanuu B Poccuiickoit ®enepanum» U MHBIMA (eiepalbHBIMU 3aKOHAMH.

2.2. O6paboTka TEPCOHANBHBIX JaHHBIX PabOTHUKOB OCYILECTBIAETCS
UCKIIIOYUTENBHO B Leldx obecriedeHus COONMIOACHUS 3aKOHOB M HHBIX
HOPMATHBHBIX TIPAaBOBBIX aKTOB, COJEHCTBMS PabOTHHKaM B TPYAOYCTPOHCTBE,
oOy4eHHMHM M TPOABMXKEHHH 10 CIyxkOe, a Takke obecreyeHus JUYHOM
6€30MacHOCTH PabOTHHKOB, COXPAHHOCTU MMYILECTBA, KOHTPOJS KOJIUYeCTBa U
Ka4yeCcTBa BBIMOJHAEMON paboTBhI.

O6paboTka MMepCOHANBHBIX NaHHBIX O00YYarOIIErocs MOXKET OCYIIECTBISTHCS
UCKITIOUUTENIBHO B lelnsx obecriedyeHUs] COONIONEHHs 3aKOHOB W HHBIX
HOPMATHBHEIX MPABOBBIX aKTOB; COAEWCTBHSA oOydaromuMcs B 0Oy4eHWHH,
TPYOYCTPOMCTBE; ObGecriedeHns] UX JMYHOM 0€30MacHOCTH; KOHTPOJS KadyecTBa
o0yuyeHHs U 0OecTiedeHUs] COXPaHHOCTH UMY IIECTBA.

2.3. Bce nepcoHasibHBIE IaHHBIE paOOTHHKA MPEIOCTABIAIOTCS PaOOTHUKOM,
3a MCKJIIOYEHHMEM ClIy4aeB, MpeIyCMOTpeHHBIX GelepalbHbIM 3akoHOM. Eciu
nepcoHabHbIE JaHHble pabOTHHKA, BO3MOXKHO, IMONYYHUTh TOJBKO y TpETheH
CTOpOHEI, TO paboromarenb 00s3aH 3apaHee yBEIOMMTb 00 3TOM pabOTHHKa H
MONTy4UTh €ro NHUChMeHHOe cornacue. PabGoTomaTens IOMKeH —COOOLIMTH
pabOTHHKY O LEeNsX, MpeArojaraeMblXx MCTOYHMKAxX M CIOCo6ax IoJydYeHus
IIEPCOHAIBHBIX [OaHHBIX, a TaKXkKe O XapakTepe MOMIeKalIMX TOyYCHHUIO
NEPCOHANBHBIX JAHHBIX W TOCIEeNCTBHAX OTKaza pabOTHHMKA JaTh MUCbMEHHOE
corjiacue Ha MX MOJy4eHHe.

2.4. Bce mepcoHalbHBIE aHHbIE HECOBEPILIEHHOIETHErO OOy4arollerocs B
Bo3pacte a0 14 Jser (MajoJeTHEero) MpeNOoCTaBJISIOTCS €ro POAUTEISIMU
(3aKOHHBIMH TIPE/ICTAaBUTENSIMH). EciyM mepcoHalbHblE JaHHBIE O0Yy4aroIerocs
BO3MOJXKHO IIOJIyYHTh TOJIBKO Yy TPETheH CTOPOHBI, TO POJUTENM (3aKOHHBIE
NpeCTaBUTENM) 00YYaIOLIEr0Cs JOIKHEI OBITh YBeJOMIIEHBI 06 3ToM 3apaHee. OT
HUX JOJDKHO OBITh IMOJY4YeHO MACbMEHHOE COIIaCHe Ha I0JIy4YEeHHUE MEPCOHATIBHBIX
JaHHBIX OT TpeTbedl cTopoHBl. Ponmutenu (3aKOHHBIE IIPEICTaBHMTEINH)
06y4aloIerocs JOMKHBI GBITh MPOMH(GOPMUPOBAHBI O LEJSX, MPe/INoNaraeMbIx
HCTOYHMKAX M CII0CO0ax IMOTydYeHHUs MePCOHANbHBIX JAaHHBIX, @ TAKXKE O XapaKTepe
TMOJIEXKAIINX TOJyYEHHIO NMEPCOHANBHBIX JaHHBIX M IMOCIEACTBHAX OTKasa IaTh
MUCBMEHHOE COoTIacue Ha UX MOJy4YEHHE.

2.5. OO He uMeeT mpaBa Moyy4yaTh U 06pabaTbiBaTh MEPCOHAIbHEIE JaHHBIE
paboTHHKA, OOYydYaromerocs O €ro IOJUTHYECKHX, PEIUIHO3HbIX W HHBIX
y6exXIeHUIX U YACTHOM KU3HHU Ge3 MUCHMEHHOTO Cornackus pabOTHUKA, POAUTENIEH
obyuatomierocs.

OO He wuMeeT mpaBa Moiy4yaTh U 0OpabaTbiBaTh MEPCOHAIBHBIE JAHHBIE



paboTHHKa, 06yYaIOIIErocs O ero YIeHCTBE B 0OLIECTBEHHBIX 00BeIUHEHUAX HITU
ero mpo)COIO3HON JEATENBHOCTH, 33 UCKIIIOYCHHUEM CIly4aeB, MpejlyCMOTPEHHBIX
(enepabHBIM 3aKOHOM.

2.6. OO BmpaBe OCyLIeCTBIATH cOOp, mepenady, yHHYTOKEHHE, XpaHCHHE,
MCIIONIb30BaHMe MHG(OpPMALUKM O TONMTHYECKHX, PEIUTHO3HBIX, IPYrHX
y6eXIeHUAX M YACTHOM JKM3HH, a Takke MH(OpMALMH, HapyIIarolled TalHy
MePEeNuCKr, Tele(OHHBIX II€PEroBOpOB, IOYTOBBIX, Tenerpa@HbIX M HHBIX
COOOILEHHUN:

— pabOTHMKa TONBKO C €ro MHMCBMEHHOrO COIJacHs MM Ha OCHOBAHHH
Cy1eOHOTO peLeHus .

— 06y4alomerocss TOJBKO C MHCBMEHHOTO COTJIacHs POAMTENeH (3aKOHHBIX
MpeJCTaBUTeNel) MAONETHEr0 HEeCOBEPIIEHHONETHEro 0Oydaromerocs Win Ha
OCHOBAHHMH CyleOHOrO pelIeHnsl.

3. XpaHeHnne, 06paGoTKa H HCNOJIb30BaHHE MEPCOHATbHBIX TaHHBIX

3.1. IlepcoHanbHble JaHHbIE PaGOTHHKOB ¥ oOyyaroumxcs OO xpaHsTCs Ha
6yMaKHBIX M 3JIEKTPOHHBIX HOCUTENSAX, B CIIELUANBHO NPEHA3HAYEHHbIX 1A
3TOTO MOMEILEHHIX, B MECTaX 00eCIeunBarOLIKX 3alIUTy OT
HeCaHKIIMOHUPOBAHHOIO IOCTYTIA.

3.2. B npoiiecce XpaHEeHUs IEPCOHATIBHBIX TaHHBIX pabOTHHKOB U 00YyYarOLIKXCS
OO nomxHBI 00eCIIeYnBaThCA:
— TpeGOBaHMA HOPMATHBHBIX JOKYMEHTOB, YCT@HABIMBAIOIIMX MpaBHUia
XpaHeHHs1 KOHGUIEHIIHAIbHBIX CBEICHHUI;
— COXpPaHHOCTb HMEIOIIUXCA [aHHBIX, OrpaHHYeHHe JOoCTynma K HHUM, B
COOTBETCTBHH C 3aKOHOAATelbcTBOM Poccuiickor ®Penepauvi ¥ HACTOSILKAM
[Tonoxenuewm;

— KOHTPOJIb 3a JOCTOBEPHOCTBIO M MOJIHOTOW MNEPCOHATBHBIX NAHHBIX, HX
peryJispHoe OGHOBIIEHHE ¥ BHECEHHE N0 Mepe HEOOXOAMMOCTH COOTBETCTBYIOIMX
U3MEHEHUHN.

3.3. JIOCTYyI K TIepCOHaNbHBIM JaHHBIM pabOTHUKOB M 06y4darormxcst OO UMEIoT:

— IUPEKTOP;

—  3aMecTMTeNM JMpeKTopa MO  y4eGHO-BOCIMTATENbHOHM  pabore
(mepcoHalbHble  JaHHBIE  TONBKO  DPabOTHMUKOB,  HAaXOAJAIIMXCH B MX
HETOCPEICTBEHHOM MOJYMHEHHUH, TI0 HAIIPABIEHHIO JIEATENILHOCTH);

— 3aMeCTHTeNb AUPEKTOpa M0 aIMHHHUCTPaTHBHO-XO3AHCTBEHHOH pabore
(mepcoHallbHBlE  JaHHBIE  TOJNBKO  PabOTHMUKOB,  HAaXOAAIIMXCH B HX
HETIOCPEICTBEHHOM MOJYMHEHUH, IO HAIIPaBJIeHUIOIEATEIbHOCTH);

— KJIaCCHBIE PyKOBOJMTENH (TOJBKO K MEPCOHATBHBIM JaHHBIM 00YyYaroluXcs
CBOETO Kjlacca);

— uHble paGOTHHKHM, ONpejeisieMble NpHkasoM aupektopa OO B mpeznenax
CBOEI KOMIIETEHLIUH.

3.4. Tlomumo nuu, ykasaHHeix B 1. 3.3. Hacrosmero Ilomoxenusi, mpaBo
JIOCTYyIIa K MMEPCOHAIbHBIM JAaHHBIM PaOOTHHUKOB M 00yYaroluxcsi UMEIOT TOJIBKO
JIMIIA, YITOJIHOMOUYEHHBIE IEHCTBYIOLIMM 3aKOHOJATEIIbCTBOM. '



3.5. Jluma, WMelolMe JOCTYNl K MEPCOHAIBHBIM JaHHBIM O0s3aHbI
MCIIONIB30BaTh ITI€PCOHAIBHBIE JaHHbIE PaOOTHMKOB M OOydaromuxcs JULIb B
LeJIsAX, )i KOTOPhIX OHU OBLIX NPEeIOCTaBIICHbI:

3.5.1. TlepcoHanbHble JaHHble OOYYalONIUMXCS HMCMONB3YIOTCS s LelNeH,
CBSI3aHHBIX C OCYIIIeCTBICHHEM y4eOHO-BOCIIUTATENIBHOIO  Mpolecca.
AnMuHMCTpanus U nexarorudeckue pabotHukn OO HCIONB3yeT NepCoOHAbHbIE
JaHHBIe [T (POPMUPOBAHKS KIIACCOB, COCTABJIEHHs y4eOHOro MaHa, COCTaBICHHUs
OTYETOB B BBIIECTOSIINE OpraHU3alKK, GOPMHUPOBAHHS Pa3NUYHBIX 0a3 NaHHBIX,
NN BO3MOKHOCTH  IOANEP/KMBaTh CBSI3b C  POAUTENSAMH  (3aKOHHBIMH
TIpeJCTABUTENSIMH), YUUTHIBATh OCOOEHHOCTH 00YYalOIIMXCS TIPU €ro obyyeHuu U
BOCITUTAHUHU.

3.5.2. IlepcoHanbHble [aHHble PaGOTHHKA MCHOMNB3YIOTCS [UIs LeleH,

CBS3aHHBIX C BHIMONHEHHEM TPYHOBBIX  QyHKuui.  Axmusuctpauus OO
HCTIONB3yeT MepPCOHATbHbIE JaHHBIE, B YACTHOCTH, U DEIICHHS BONPOCOB
arTecTalMd, (GOPMMpPOBaHMS y4eOHOro IIaHa, COCTaBJ€HHsS OTYETOB B
BBILIECTOSIIIAE  OpraHW3aluM, (OPMHUPOBAHMS pPa3sNU4YHbIX 06a3  JaHHBIX,
NPOJBMKEHHs PaGOTHMKOB MO CiyxkGe, yCTaHOBJeHHs pasMepa 3apmuiatel. Ha
OCHOBAHHU [EPCOHATBHBIX JAHHBIX DEIIaeTcss BOMPOC O NOMyCKe pabOTHHKa K
MHPOPMALMH, COCTABISIOIIEH CITyKEOHYIO TalHy.
[Tpy NpUHATHH pELIEHHH, 3aTparuBaloIIMX HHTEPECH! pabOTHHKA, aIMHHHUCTPALIAs
He KMEEeT IpaBa OCHOBBIBaTbCS Ha IE€PCOHATBHBIX HaHHBIX, IMOJTy4Y€HHbBIX
MCKIIIOYMTENPHO B pe3ylbTaTe MX aBTOMAaTH3MPOBaHHOW 06paboTku WM
3JIeKTPOHHOTrO TojlyyeHus. PaboTonarenb Takke He BIpaBe NPUHMMATh PEIICHUS,
3aTpardBaolie MHTepechl pabOTHHKA, OCHOBBIBAsCh HA JAHHBIX, JOIMYCKAaIOIIMX
IBOSIKOE TOJIKOBaHME. B ciydae ecid Ha OCHOBaHMH IIE€PCOHAIBHBIX JaHHBIX
HEBO3MOXXHO JOCTOBEDHO YCTaHOBHTH Kakoi-mu6o ¢akt, paboronarens
npearaet pabOTHUKY NPEJCTaBUTh MMCbMEHHBIE Pa3bsCHEHUS.

3.6. TlepcoHainbHble qaHHBIE PaOOTHHKA OTPAXAIOTCS B IMYHOM KapTOYKe
pa6otauka (popma T-2), KOTOpas 3alOJHAETCS IMOCIEe HU3NAHMS IpHUKasa O €ro
npueMe Ha paGory. JIMuHblE KapTOYKH PabOTHHUKOB XPAHATCA B CHELUATLHO
060pyIOBAHHBIX HECTOpaeMbIX IIKa(ax B anpaBUTHOM mopsiake. JIM4HbIe Jena U
NUYHble KApTOYKH pabOTHHKOB XpaHATCS B OyMaxHOM BHJe B IamKax B
CIIELMAJILHOM ceiide, TOCTY K KOTOPOMY MMEET CEKpPeTaph ¥ JUPEKTOP MIKOJbI.

3.7. TlepcoHanbHble [aHHbIE COTPYAHHKOB MOTYT TaKKe€ XPaHUTHCA B
3]IEKTPOHHOM BHJE B JIOKAIHHOM KOMIIBIOTEpHOH ceTH. IlocTosHHBIA pocTym (B
npefenax CBOeW KOMIIETEHLHMM) K 3JEKTPOHHBIM 0a3aM JaHHBIX, COAEpXKallUM
TIepCcoHaNbHEIE JaHHBIE pabOTHUKOB, UMEIOT ToNbKO aaMuHucTpanus OO.

JocTyn apyrux paGOTHMKOB K I€PCOHANIBbHBIM JaHHBIM OCYIIECTBIAETCS Ha
OCHOBaHMHM IHMCHMEHHOIO pa3pelleHdss pabOTHHUKA M pacClOpsHKEHHs IUPEKTOpa
IIKOJIBL.

3.8.MMapomu ansa jgocTyma K  3MeKTpoHHOH 6Gase  pamHbix OO
YCTaHABIMBAIOTC TUPEKTOPOM M COOOIIAIOTCS WHIMBUAYaTbHO COTPYJHUKAM,
MMEIOIIUM JOCTYII K TIEPCOHAIBHBIM IaHHBIM COTPYIHUKOB. Mi3MeHeHue maporei
MPOMCXOIUT He pexe, ueM 1 pa3 B Tpu MecsIIa.

3.9, KOHI/IpOBaTB M [ejiaTh BBIIMUCKH U3 NEPCOHAJIBHBIX JAaHHBIX pa60THI/II(a



paspelIaeTcs MCKIIOYHTENIBHO B CITyKEOHBIX LeAX C MACbMCHHOrO pa3pelieHHs
pa6otnuka u gupekTopa OO..

3.10. TlepcoHanbHble faHHbIE O0Y4alOIIErocs OTPAXKAIOTCS B €ro JIMIHOM
Jejie, KOTOpOE 3arlojiHseTCs IOCIe WM3JaHHus TpHKasa O €ro 3a4duC/ICHMS B
0O. JIuumble nena obydalomUXxcs B ailpaBHTHOM mHopsake (OPMHPYIOTC B
anKax KIaccoB, KOTOPbIE XPaHATCS B CIELMalbHO 000pYyJOBaHHOM mkady,
JOCTYTI K KoTopoMy umeeT aaMunucTpaiwst OO H KiacCHbIE PyKOBOAUTEIH.

3.11. BeneHue JUYHBIX €T U OTBETCTBEHHOCTh 32 COXPAHHOCThH JIMYHBIX
7)1 BO3JIOYKEHO Ha KIIACCHBIX PYKOBOIHUTEIICH.

3.12. YacTuuHO cBeeHus1 00 00yJaroluxcs coiepKaTcs B

NCVY» BuptyanbHas IIKOJI».

3.13. TlepcoHanbHble AaHHbIE O0y4aromMXCs MOIYT Takke XpaHUThCHA B
3JIEKTPOHHOM BHJIE B JIOKAJIbHOH KOMIIBIOTEPHOH CETH. [IpaBo MOJIHOrO JOCTYyMa K
SNEKTPOHHBIM ~ 0a3aM  JaHHBIX,  COJAEpXKallMM  MEpCOHAIbHBIC  NAHHLIC
o6ydaromuxcsi, ¥MeeT agMUHUCTpaius. OCTanbHbIC Mearoruieckye pabOTHUKHU
MMEIOT JOCTYIl TOJBKO K TOH MH(GOpMaIMK, KOTopas MM HeoOxoauMa BIIpeleax
UCIIOTHEHUS UX JOJDKHOCTHBIX 0053aHHOCTEN.

3.14. Tapomu nmoctynma Kk 6a3e NaHHBIX yCTaHABIMBAKOTCH AUPCKTOPOM H
COOOIIAIOTCS MHAMBUAYATbHO pabOTHMKAM, UMEIOIIUM JOCTYIl K MEPCOHATBHBIM
JaHHBIM COTPYIHHKOB.

3.15. KomupoBath ¥ JenaTh BBINUCKA W3 TIEPCOHATBHBIX JaHHBIX
06y YAIOMIMXCS Pa3pelaeTcsi HCKIIOYHTENBHO B CIIY)KEOHBIX HENSX C MMCbMEHHOro
pa3spellleHus pojUTelell (3aKOHHBIX MPEICTaBUTENeH) U IMPEKTOpa 0O0.

4. Tlepeaaya nepcoHaJbHbIX JAHHBIX

4.1. Tlpu mepesade MepCOHANBHBIX JaHHBIX PAGOTHUKOB M 00Y4aIOMMUXCsl 00
IPYTUM IopuardeckuM u ¢pusudeckum nuam OO nomxHa coOIIroaaTh CIeayIoIue
TpeGOBaHUS:

4.1.1. TlepcoHanbHble JaHHbIE PabOTHMKA, OOY4arOIIErocs HE MOTYT OBITH
COOBIIEHB! TpeThel CTOpoHe Ge3 MACBMEHHOTO COIrVIacus paboTHHKA, ponuTenen
(3aKOHHBIX npecTaBUTENEH ) HECOBEPIIEHHOJIETHETO (MaJIoNIeTHEr o)
0Gy4aroIerocs, 3a UCKIIOYEHHEM CITyJaeB, KOrja 3T0 HeoOXOauMO i

Tpe Iy peskAeH s yTPO3bI JKIU3HH H 310POBBIO paGOTHHKA, 00YJaOErocs, a Takke
B ClIy4asX, yCTAHOBJIEHHBIX (he/iepalbHBIM 32KOHOM.

4.12. Jluma, ToONydYalollMe TEpPCOHANbHBIE  JaHHBle  PAOOTHHKa,
06y4aromerocs AODKHBI MPEAyNpPEXIATbC O TOM, YTO 3TH JAaHHBIE MOTYT OBITH
HCIIONB30BAHEl JIMINb B ILENSAX, A8 KOTOpbix OHHM coobmensl. OO momkHa
Tpe6GoBaTh OT 3THX JHI[ MNOATBEPXKIEHHS TOTO, YTO 3TO INPABHIO COOIOCHO.
JInua, moNyYarolye NepcoHaIbHbIE JaHHbIE paboTHHKA, 00yUaroIerocs 00s13aHBbI
cobirofaTh  pexuM  KoH(uUAeHIMambHOCTH.  JlaHHOe  MOJOXKEHME  HE
pacIpocTpaHseTcs Ha OOMeH MepCOHANBHBIMH JaHHBIMU PaOOTHHMKOB B MOPAIKE,
YyCTAQHOBJIEHHOM (efiepallbHBIMH 3aKOHAMH.

4.2. Tlepenaya mNepcOHabHBIX [JaHHBIX pabOTHHKA, OOYYAIOLIErocs €ro
IPEICTABUTENAM MOXEeT ObITh OCYIIECTBIEHA B YCTAHOBICHHOM JIEHCTBYIOLIAM



3aKOHOATENILCTBOM MOPSIKE TONBKO B TOM 00BeMe, KOTOpBIH HEOOXOMUM s
BBINOJIHEHHUS YKA3aHHBIMHU MPEICTaBUTEISIMU MX (yHKIMH.

5. IIpaBa paGoTHHKOB, 00y4YalOIHKXCH HA o0ecrneyeHHe 3alUThI
NMEePCOHATbHBIX JAHHbIX

5.1. B uensax obecrieyeHus 3allUThl NMEPCOHAIBHBIX AAHHBIX, XPaHAIIUXCS B
OO, paGOTHHKHM, pOIOMUTENM (3aKOHHBIE  MPEACTABMTENM)  MAaJOJETHEro
HECOBEPIIIEHHOJIETHETO 00y4aroIerocs, UMEIT MPaBo:

5.1.1. Tony4aTs MOIHYO HHPOPMALHMIO O CBOUX MEPCOHANBHBIX IAHHBIX U UX
obpaboTke.

5.1.2. CBo6omHOro GecrIaTHOro JOCTyIa K CBOMM IIE€PCOHANIBHBIM JTaHHBIM,
BKJTIFOYas [TPABO Ha MOJIy4YeHUe KOMUH JTI000H 3aIlMCH, COAEePIKAIlEel IIepCOHAIbHBIE
IaHHbple  pabOTHHMKA, 3a  HCKIIOYEHHEM  Cly4YaeB,  MPeNyCMOTPEHHBIX
denepanbHEIMM  3aKOHAMH. [loydeHHe yKa3aHHOHM MHQOpPMalWd O CBOMX
MepPCOHATBHBIX JAHHBIX BO3MOXHO TIpH JIMYHOM OOpaiieHHd pabOTHHKA,
poauTelnel (3aKOHHBIX MPEACTaBUTENEH) — K OTBETCTBEHHOMY 33 OpPraHU3aluio U
OCYILIECTBIIEHHE XPaHEHHs IEPCOHATBHBIX JaHHBIX PAOOTHUKOB.

5.1.3. TpeGoBarb 00 HCKIIOYEHHUH WM MCIPABICHUM HEBEPHBIX HIIH
HETONMHBIX MEPCOHAIBHBIX [OaHHBIX, a TaKkKe JaHHBIX, O0OpabOTaHHBIX C
HapylleHHeM TpeOOBaHWM JAEHCTBYIOIETO 3aKOHOJATENbCTBA. Y Ka3zaHHOe
TpeGoBaHKe JODKHO GBITH OGOPMIEHO NMHCHMEHHBIM 3asiBIEHMEM PabOTHUKA Ha
ums gupektopa OO.

ITpu otkaze mupekropa OO HCKIIOYWTH WM HMCIPABUTH TMEPCOHAIBHBIE
naHHple  paboTHHKAa  pabOTHUK, PpOAUTENb, 3aKOHHBIM  IPEICTABUTENb
HECOBEPIIEHHOJIETHETO 00yYaloerocs UMeeT NpaBo 3aiBUTh B TUCBMEHHOM BUJIe
nupextopy OO CBOEM HECOTNIaCHH, C COOTBETCTBYIOIIMM OOOCHOBAaHHEM TaKOTO
Hecornacus. [lepcoHabHbIE JaHHBIE OLIEHOUYHOTO XapaKTepa pabOTHHK, POIHUTEND,
3aKOHHBIM MPEICTaBUTENh HECOBEPIIEHHOIETHETO OOY4Yarollerocs MMeEET IpaBo
IOIOJIHHUTE 3as1BJIEHHEM, BEIPAXKAIOIIUM €ro COOCTBEHHYIO TOUYKY 3PEHHMS.

5.1.4. Tpe6osate 06 wusBemenun OO Bcex IHIL, KOTOPHIM paHee ObLIH
COOOIIEHB! HEBEPHBIE HIIM HETIONHBIE NMEPCOHANbHbBIE JaHHbIE PaOOTHHKA,

06yqa101.uerocx 000 Bcex MMPOU3BCIACHHBIX B HUX HCKIIOYCHUAX, HUCIPABIICHHUAX
HJIH JOITOJITHECHUAX.

5.1.5. OG6xanoBaTe B cyle JioOble HeNpaBOMEpHbIE HEUCTBUA HMIIU
6e3neticTBus OO npu 06paboTKe U 3alUTE €ro NEPCOHANBHBIX JaHHBIX.

6. O6A3aHHOCTH Cy0ObeKTa MEePCOHAIbHBIX IAHHBIX M0 o0ecneYeHHI0
JI0CTOBEPHOCTH €ro NepCoOHAIbHbBIX JAHHBIX

6.1. B menax obecrieyeHUsT IJOCTOBEPHOCTH I€PCOHANBHBIX JIaHHBIX
pabOTHUKM 00s3aHBI:

6.1.1. Tlpu npueme Ha pabory B OO mpeaCTaBiATH YHNOJTHOMOYEHHBIM
pa6otarkam OO gocroBepHble CBeleHHs O cebe B mopsake U oObeMme,



Ipe/IyCMOTPEHHOM 3aKOHO/IaTeNbCTBOM Poccuiickon Deepaluu.

6.1.2. B ciay4yae W3MEHEHHS NEPCOHATBHBIX MAHHBIX paboTHUKa: (haMUIIHs,
WMs, OTYECTBO, aJpeC MeCTa JKHTENbCTBA, MMaclOPTHBIC NAaHHBIC, CBEACHMS 00
06pa30BaHMH, COCTOSHHU 3/10POBbs (BCIEICTBHE BBIABJIEHHS B COOTBETCTBUM C
MEIMIMHCKAM 3aKIFOYeHHeM MPOTHBOIOKA3aHHMi ISl BBIONHEHHS PaOOTHHKOM
ero JIOKHOCTHBIX, TPYIOBBIX 0GS3aHHOCTEH M T.11.) COO6IIATh 06 3TOM B TEUEHHE
5 pabourx JHEH C AaThl MX M3MEHEHHH.

6.2. B messx obecreyeHHs [IOCTOBEPHOCTH TIEPCOHAIBHBIX MAHHBIX
obydJarommxcs:

6.2.1. Pomurtenu, 3aKOHHBIE IPEACTABUTENId  HECOBEPIICHHOJCTHHX
obygarommxcs mpu npueme B OO  NpeoCTaBIAIOT  yMOTHOMOYCHHBIM
pabotaukaM OO JOCTOBEpHbIE CBEEHHs O CeOe M CBOMX HECOBEPLICHHOJCTHHX
JETSX. :

6.2.2. B cinydyae W3MeHEHHs CBEIEHHH, COCTABIAIOIIMX [EPCOHANBHBIC
IaHHbIE obydJarorerocs, pPOIUTENHN (3aKOHHBIE MIPeCTaBUTEIIH)
HECOBEpIIEHHONETHEro 00y4aloIerocs B Bo3pacte 10 14 et 00s13aHbI B TE€UYEHHE
MecsiIa COOBLIUTE 06 3TOM yroiHoModeHHOMY paboTHuKy OO.

7. OTBETCTBEHHOCTDb 32 HApYLIeHHEe HACTOALLIEro MOJIOKCHHSA

7.1. 3a HapyleHue Topsaka o6paboTku (c6opa, XpaHeHHs, UCIOIb30BaAHMS,
pactpocCTpaHeHHs] ¥ 3alllUThl) MEPCOHATBHBIX JaHHBIX JOJDKHOCTHOE JIULO HEeCET
aJMAHHCTPATHBHYIO OTBETCTBEHHOCTh B COOTBETCTBUM C JIEHCTBYIOIIUM
3aKOHOJaTEIbCTBOM.

7.2. 3a HapylleHHe MpaBWI XPAHEHMs M HCIONB30BAHUSA NEPCOHAIbHbIX
JaHHBIX, TOBJEKIIee 3a cobOlM MaTepualbHbIi yiepb paboToaatento, pabOTHHK
HECST MaTepHalbHYI0 OTBETCTBEHHOCTh B COOTBETCTBHH C JCHCTBYIOLIMM
TPYIOBBIM 3aKOHOAATENLCTBOM.

7.3. MarepuanbHblii yiiep0, HaHECEHHBIH CyObeKTy MepCOHANBHBIX NaHHBIX
3a CYeT HEeHaJIekKalllero XpaHEeHUS M MCIIONb30BaHUs TMEPCOHAIBHBIX NaHHBIX,

MOAJICKHUT BO3MCIICHHIO B TMopsaKeE, YCTaHOBJIEHHOM lleﬁCTByIOIHHM
3aKOHOAATCIIbCTBOM.

7.4. OO BHpaBe OCYLIECTBIATh O€3 yBEJIOMIIEHHs YIIOMTHOMOYEHHOro OpraHa
[10 3alIUTe MPaB CyOBEKTOB MEPCOHANBHBIX JaHHBIX JUIIb 06PabOTKY CIETYIOMKX
IIEpPCOHATBHBIX JAHHBIX:

— OTHOCSIIMXCS K CyOBEKTaM NepCOHANBHBIX JaHHBIX, KOTOPBIX CBA3BIBAIOT C
OIIepaTOpPOM TpYIOBbIE OTHOIIEHHS (PabOTHHUKAM);

— TIONy4YeHHBIX OIMEPAaTOPOM B CBSI3H C 3aKIIOYEHHEM JOrOBOpA, CTOPOHOH
KOTOPOTO SBNSETCA CyOBEKT NepPCOHANBHBIX JaHHBIX (0Oydaromuics u ap.), eciu
TMepcoHabHble JaHHBIE HE PACIpPOCTPaHSIOTCS, a TakkKe He IpelOCTaBIISIOTCS
TpeThuM Junam 6e3 coriacus cy6beKkTa MepCoHaNIbHBIX AaHHBIX U HCIOJb3YIOTCS
OIepaToOpOM HCKIFOYHMTENBHO Ul HCIOJHEHHMs yKasaHHOTo JOorosopa |
3aKJIFOUY€HHs JOrOBOPOB C CyOBEKTOM MEPCOHATBHBIX IaHHBIX;

— SIBJIAIOLIMXCS OOIIENOCTYITHBIMU [IEPCOHATIBHBIMHA JaHHBIMU;



— BKJIIOYAONMMX B cebs TONbKO (haMHUIUM, MMEHa M OTYeCTBa cy6BeKTOB
IIepCOHANIBHBIX JaHHbIX;

— HeoBXOIMMBIX B IIENAX OJHOKPATHOIO MPOITyCKa CyOBEKTa MepCOHaIbHBIX
JaHHBIX Ha TEPPUTOPUIO OOpa30BaTENbHOrO YYPEXKJCHHMS WIM B MHBIX
AQHAJIOTMYHBIX LIEJIAX;

—BKJIFOYEHHBIX B MHGOPMAIMOHHBIE CHCTEMBbI TEPCOHAIBHBIX HaHHBIX,
MMEIOIEe B COOTBETCTBHH C (ellepaibHBIMH 3aKOHAaMM CTaryC (eaepanbHbIX
aBTOMATU3MPOBAHHBIX HH(OPMALMOHHBIX CHCTEM, @ TaKKe B rOCYapCTBEHHBIC
MH(pOPMAIIMOHHBIE CHCTEMBI TIEPCOHANBHBIX JaHHBIX, CO3JAHHBIC B LEMAX 3ALIATRI
6e30MacHOCTH IOCyIapCTBa M OOLECTBEHHOTO TMOPS/KA,; |

— obpabaTeiBaeMbIx 0€3 HCIOJB30BaHMS CPENCTB ABTOMATH3alUM B
COOTBETCTBHM ¢ (edepalbHBIMA 3aKOHaMH WIM HMHBIMM HOpPMaTHBHBIMH
IpaBOBBIMU aKTaMH POCCHICKOH ®denepaliuy, yCTaHABIMBAIOIIMMU TpeOOBaHHUS K
0BecIedeHHIo 6e30MacHOCTH TEepPCOHANBHBIX JaHHBIX NpPU MX 00paboTke M K
COOJTIOIEHHIO TTPaB CyOBEKTOB MEPCOHATIBHBIX JaHHbIX.

Bo Bcex OCTalbHBIX ciyyasx omepatop (mupekrop OO wu  (umm)
YIIONTHOMOYEHHBIE MM JIMLa) O0s3aH HAaNpaBUTh B YIOJTHOMOYCHHBIH OpraH IO
3aIIATe MPaB Cy6BEKTOB EPCOHANBHEIX JaHHBIX COOTBETCTBYIOMLIEE yBENOMIICHHE.



