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IHHOJOXKEHHUE

0 IIKOJIbHOM OMOJIMOTEKEe



1. O6mue mo10KeHUSA

1.1. Hacrosimee ITonoxenue o 6ubmuorexe paspaborano B cooTBeTcTBUH ¢ DenepalbHBIM 3aKOHOM
Ne273-®3 ot 29.12.2012 «O6 obpasosanuu B Poccuiickoit Genepanun» ¢ H3MeHeHUAMH Ha 29 nexabps
2022 roga u PenepanbHbM 3akoHOM 0T 29.12.94 Ne 78-@3 «O 6ub1HMOTEYHOM A€TIE» (B penakuuu oT
11 wmions 2021 roma), ¢ yderom PemepanbHoro 3akoHa or 25 moms 2002 r. Ne 114-®3 «O
IIPOTHBOJEHCTBHH SKCTPEMHUCTCKOM AEATENBHOCTH» C U3MEHEHUAMH Ha 28 nexabps 2022 roza, Ycrasa
I'BOY «Caetnonapckas mxona Nel 1 I'.O. Jle6anbieBo». CoBETCKHI U APYTHX HOPMATHBHBIX IIPABOBBIX
akToB Poccuiickoit ®Desepaiu, perjaMEeHTHPYIOIIMX AESATeIbHOCTh — 00meo6pa3oBaTebHbIX
OpraHu3anu. ,

1.2. JlanHoe Ilonoxenme o Gubmmoreke mkonbl (manee - ITonmoxenue) o603HaYaeT OCHOBHBIE
NpUMHIMILL, 331294 W (QyHKUMH GHOIMOTEKH B IIKOJE, ONpPENENseT OPraHW3alHio JeSTEIbHOCTH,
yIpaBJeHHe, MOPSAAOK IOIb30BaHUS LIKOIBHOH OHOIMOTEKOHM, a TakkKe periaMeHTHpYeT INpaBa H
00s3aHHOCTH TOJIb30BaTeliel 1 pabOTHUKOB OHOIHOTEKH. ,

1.3. Hacrosmee Ilonoxkenue pernamentupyer pabory ©  QyHKIMH  OGuOIHOTEKM
0611e06pa3oBaTEIbHOM OpraHu3aliy, KOTOpas CIocoOCTBYET (OPMHUPOBAHHIO KYJBTYPbl JTHYHOCTH
yYamuxcsi IOKOJNBI M TO3BOJSET MOBBICHTH Y(PGEKTHBHOCTE HMHOOPMALMOHHOrO OOCITyKUBAHHUS
06pa3oBaTeNIbHOM, BOCIUTATEILHON NEATEIbHOCTH.

1.4. Hacrosmee ITonoxeHue sABIAETCA JOKAIbHBIM HOPMATHBHBIM aKTOM IIKOJBI M ONpeAesseT
ypoBeHb TpeGoBaHMM K OMONIHMOTEKE Kak K CTPYKTYpPHOMY IHOIpasJeleHHIo 00pa3oBaTelbHOM
OpraHu3aluy.

1.5. IllxonpHas 6ubaMoTeka HBIAETCS CTPYKTYpHBIM MOJpa3/ielieHHeM 00pa30BaTENIbHOM
OpraHM3alli¥, YYacTBYIOIIUM B 0Opa30oBaTeIbHOM, BOCIHUTATEIBHOM NEATEIIBHOCTH B  IEIAX
obecrieueHusi TpaBa YYaCTHHKOB 00Opa30BaTeIbHBIX OTHOIIEHMH Ha OeCIUIaTHOE II0JIb30BAaHHE
6u6IMOTEYHO- HHYOPMAITHOHHBIMH PECYPCaMH.

1.6. JledarensHOCTh OHOMHOTEKHM MIKOJBI OpPraHU3YyeTCS M OCYINECTBISETCS B COOTBETCTBHU C
POCCHMCKHUMH KyJIbTYPHBIMH U 00pa30BaTeIbHBIMH TPAAULIUAMHE, a8 TAKXKE CO CIIOKUBIIMMCS B OOLIECTBE
UJIEONIOTHYECKHAM U TOJIMTHYECKAM MHOroobpasueM. O6pazoBarenbHasi U MPOCBETUTEIbHAS QyHKIMN
O6ubnMoTeKH 6asMpyIOTCS HAa MaKCHMAllbHOM HCIIOJIb30BaHUM [OCTH)KEHHH — 0OILIedYenoBeYecKon
KyJIBTYpBI, 0OecrieyrBaeTcs y4eOHBIMH, METOJHYECKMMHU H CIIPAaBOYHBIMHU JJOKYMEHTaMH.

1.7. IlIkonpHas GuGIHMOTEKa MOCTymHA M OecriaTHa IS YMTaTenel, oOydaromuxcs, y4YuTelend U
Ipyrux pabOTHHKOB 00pa30BaTeNbHOM OpraHu3allMy. Y IOBJIETBOPSET 3alpochl POAUTENEH Ha
JUTEpATypy MO MeJaroruke ¥ 00pa3oBaHHUIO C YYETOM UMEIOLIMXCS BO3MOXKHOCTEH.

1.8. Llenu mkonsHOM GHOTHOTEKH - HOpPMUPOBaHKHE OOLIEH KyJIbTYphl JIMYHOCTH O0yYalOmuUXCs Ha
ocHOBe ocCBoeHHss DenepalbHBIX TOCYHapCTBEHHBIX OOpPa30BaTENBHBIX CTAaHIAPTOB, COJAEPKAHMS
001eo6pa3oBaTeNIbHBIX MPOrpaMM, HMX aJalnTalus K JKU3HH B OOIIECTBE, CO3AaHHME OCHOBBI IS
OCO3HAHHOTO BBIOOpa M MOCJIEAYIOIIEr0 OCBOECHHS MPOQECCHOHAIBHBIX 00pa30BaTeIbHbIX POrpaMM,
BOCIIUTAaHHE I'PaKTAaHCTBEHHOCTH, TPYIOMIO0MsS, YBaXXCHUS K IpaBaM U cBoOOJaM yenoBeka, TOOBH K
OKpykarouie npupoze, Poaune, ceMbe, popMHUpOBaHHE yCTAHOBKH Ha 3I0POBBIH 00pa3 KHU3HH.

1.9. bubnuroTeka pyKOBOACTByeTCs B CBOe# aestenbHOCTH [lonoxenueM, penepanbHbIMHU 3aKOHAMH,
ykazamMd U pacrnopsukeHusMHu Ilpesunentra Poccuiickoit ®epepanuu, TMOCTAaHOBICHUSMH U
pacniopsbxeHusMH [IpaBurensctBa Poccuiickoit denepanuu U HCIOTHUTENBHBIX OPraHOB CyOBEKTOB

Poccuiickoit @eneparyu, pemieHHsIMEA Oprasa yrpaBlieHHs 00pa3oBaHHEeM U Y CTaBOM 00pa3oBaTeIbHOM
OpraHH3aIiH. '



1.10. IMopsnok AocTymna k 6uGmMoTedHbM QOHIAM U Apyroi GubIMOoTEYHOH MH(OPMALMH, TIEPEUECHD
OCHOBHBIX YCIIyT H YCOBHS HX PEIOCTABIEHHs OHOIMOTEKaMH ONPECIAIOTCS B ITpaBuiiax MoJjb30BaHUSA
OMOIMOTEKOH.

1.11. OGpasoBaTenbHas OpraHM3allis HECET OTBETCTBEHHOCTb 32 JOCTYMHOCTH H Ka4yeCcTBO
6UOTHOTEUHO-UH(OPMAIIHOHHOTO 06CITY KUBaHHs OHOTHOTEKH.

1.12. Opranu3anus o0CiIyXKUBaHHS yYaCTHAKOB o0pa3oBaTellbHOM NEATENBHOCTH MPOU3BOJMUTCS B
COOTBETCTBHM C TPAaBHJIAMHM OXDaHbl TPyJa W IOKapHOH 6e30MacHOCTH, CaHUTAPHO-TMTHEHHYECKUMH
TpeGOBaHUSMH U HOPMaMHU.

2. IpHHIMIBI AeATEILHOCTH IKOJIbHOM GHOIHOTEKH

2.1. JleATeNbHOCTh IMKOIHHON GHOGIHOTEKH OCHOBBIBACTCA HA MPUHIMIAX IEMOKPATHH, I'yMaHH3Ma,
06IIEIOCTYTHOCTH, [PHOPHTETA OOMICYETOBEUCCKUX [IEHHOCTEH, T'PaKIaHCTBEHHOCTH, CBOOOIHOTO
pa3BUTUS THYHOCTH.

2.2. B 6ubauoTeKe 3ampemaeTcs W3aHue U PaclipOCTPaHeHHE NMEYaTHBIX, ayHo-, ay THOBU3YalIbHBIX
¥ MHBIX MaTepHasoB, COIEPIKAIMX XOTs Obl OJMH M3 NPH3HAKOB, IPEIyCMOTPEHHBIX 4acTbio nepBOH
ctaten | @enepanbHOro 3akona ot 25 mons 2002 r. Ne 114-®3 «O NpOTHBOAEHCTBUU PKCTPEMUCTCKOM
JesATeNbHOCTHY (¢ M3MeHeHusMHU Ha 28 nexabps 2022 roxa).

2 3. B cootBeTcTBHH co cT. 13 ®enepansroro 3akoHa Ne 114-@3 x TakuM MaTepranam OTHOCATCA:

- MaTepHaibl, INPHU3BIBAIOIIME K OCYLIECTBICHHIO SKCTPEMHCTCKOM  JEATENBHOCTH  JTHO0
060CHOBBIBAIOIIMX WM OMPABIBIBAIOIINX HEOOXOIMMOCTE OCYLIECTBIICHHUS TaKOM JEeATENbHOCTH,

- ny6nukanud, OGOCHOBBIBAIOIIME WM ONPAB/BIBAOIIMC HANHOHAILHOE N (uu) pacoBo€
IPEBOCXOJICTBO JMG0 ONpABIBIBAIONIME IPAKTHKY COBEPIICHHS BOCHHBIX HJIM HHBIX IPeCTyIUICHUH,
HalpaBlIEHHBIX Ha IOJTHOE HJIM YaCTHYHOE YHUYTOKEHHE KaKo#-JIH60 STHUYECKOM, COLMANbHOM, PACOBOH,
HALMOHAJILHOM MJIH PETMIMO3HOM IPYIIIIbI;

- o(puIMATbHBIE MAaTePHATIBI 3AMPEIICHHBIX SKCTPEMHUCTCKUX OpraHu3alui;

- Marepuaibl, aBTOPAMH KOTOPBIX SBJISIOTCA JIMIA, OCYKICHHBIE B COOTBETCTBUH C MEIyHApOIHO-
paBOBBIMH AKTaMH 3a MPECTYIUICHHs NPOTHB MHpa M HENOBEYCCTBA M CONACPNKAUIMC MPH3HAKH,
[pe/ly CMOTPEHHBIE YacThIO NepBoi cTaThi | HacTosmero ®eneparbHOro 3aKoHa;

- mo6ble WHBIE, B TOM YHCJIE QHOHUMHBIC, MAaTE€PHAIIbI, COACPKAINE NMPU3HAKH, NPEAyCMOTPEHHBIC
4acThIO epBOH cTaThi 1 HacTosmero PeneparbHOro 3akoHa.

2.4. B moMemenuy 6ubmmoTexn pasMemaercs DeepanbHblii CIMCOK SKCTPEMUCTCKOH JTUTEPATYPBI,
yTBEPK/ICHHEIH (helepabHBIM OPraHOM HCTIOJHUTEIIBHOH BIIaCTH, 3aNpeIieH oM K pacpoOCTPaHeHHUIO Ha
tepputopuu Poccuiickor denepanii.

3. 3agaumn GUOIHOTEKH

3.1. O6ecneuenne 06pa3oBaTENbHOM, BOCIIUTATENBHON EATEILHOCTH U caM000pa3oBaHMs yYalluxCs
¥ Ie1aroroB o0pa3oBaTebHON OpraHU3allky.

3.2. ObecredeHHe ydYacTHHKaM o0GDa30BaTeIbHOM IEATENHHOCTH — O00y4YaromuMcs, Meaarora,
ponuTensM (3aKOHHBIM IIPEJCTABUTENSM) yd4aluXcs — JOCTyma K uHGOpMaIK, 3HAHUIM, HIECIM,
KyJbTYPHBIM I[EHHOCTSM IIOCPEICTBOM HCIIOJIb30BaHUSA 6H6IMOTEYHO-HH(POPMALIMOHHBIX PECYPCOB Ha
Pa3THYHBIX HOCHUTEIIAX:

- GyMaxxHOM (KHMKHBIA GO, GOH MEPUONTMUECKUX H3NaHHH );

- mudposoM (DVD —aucku, GIrdII-HaKOMUTENH);

- OCPEACTBOM MH(POPMALMOHHO-KOMMY HUKAIIMOHHOH ceTh MIHTepHeT.

3.3. dopMHpOBaHKE Y YMTATENEH HABBIKOB HE3aBUCHMOTO GHOIHOTEYHOTO MOIb30BATENS — obyueHue
[10JIb30BAHKIO KHATOM, 06yYeHHe IOMCKY, 0TOOPY X KPUTHIECKOH OLEHKe HHOpMAIHH.

3.4. BocmnuTaHue KyJbTYpHOTO M TPaXIAaHCKONO CaMOCO3HAaHMs, MOMOLIL B COLHATA3ALMH
00y4aroerocs, pa3sBUTHH €T0 TBOPUECKOTO MOTEHIIMAIA.

3.5. CoBEpIIEHCTBOBAHME MPENOCTABIAEMBIX OMOIMOTEKOM YCIyr Ha OCHOBE BHEAPCHHS HOBBIX
. uHGOPMAIIMOHHBIX TEXHONOTMH M KOMIIBIOTEpH3alUMH GHOIMOTEYHO-HHPOPMAIHOHHBIX POLECCOB,
¢dopmupoBanue KOMGPOPTHOH OGMOTHOTEYHON CPEBI.



3.6. BecruiaTHOe NpeaOCTaBieHHE MIKOIbHMKAM B IOJb30BAHHME HAa BPEMs IOIy4CHAS o0Opa3oBaHHUs
y4eGHHKOB M y4eOHBIX 0oco6ui 13 GubamoTenoro GpoHma.

4. OcHoBHbIe QyHKINH OGHOIHOTEKH

JI1s peanu3alii OCHOBHBIX 3aJ1a4 IIKOJIbHAs OHOMHOTeKa:

4.1. OcymecTBiseT OCHOBHbIE (YHKIHMH OMOIHOTEKH — obpa3oBaTenbHas, HHGOPMAIMOHHAs,
KyJIbTypHasl.

4.2. ®opmupyet GpoH GHOIHOTeUHO-HHPOPMALIHOHHBIX PECYPCOB o0pa3oBaTeIbHON OpraHU3alliH:

- KOMIUIEKTYeT YHHBEPCAIbHBIA (OHI y4eOHBIMH, XyJOXKECTBEHHBIMH, HAYYHBIMH, CHIPAaBOYHBIMH,
II€IarOTHYECKUMHE M HAy4HO-TIOMYJIAPHBIMM JOKyMEHTaMH Ha TPaJUIMOHHBIX W HETPaJHIMOHHBIX
HOCHTENsIX HHDOpMAaNHH, yuuThiBas DenepanbHblil CIUCOK SKCTPEMHCTCKOH TMTEPATYPEL, 3aMpereHHoH
K pacIpocTpaHeHHIO Ha TeppuTopum Poccuiickoi Denepanu, yTBepKIeHHBIN DenepaibHBIM OpraHoM
KCIIOJIHUTETLHOM BJIACTH,

- monouHseT GoHI HHPOPMAIMOHHBIMY pecypcamu cetd nTepHeT, 6azamu 1 GaHKaMH JaHHBIXAPYTUX
YUPEXKACHUN U OpraHA3aLdi;

- OCYILECTBIISIET pa3MeLIeHHE, OPTaHU3AIMIO ¥ COXPAaHHOCTh IOKYMEHTOB.

4.3. Co3gaetr “HGOPMAIMOHHYIO MPOIYKIHUIO: ;

- OpraHM3yeT M BeAET CHOpaBOYHO-OMOIMOrpaguyeckuil —ammapar: KaTajloru (anpaBUTHBIH,
CHCTEMATHYecKUi), KapTOTeKH (CHCTEMATHYeCKylo KapTOTeKy CTaTed, TeMaTHYecKue KapTOTEKH),
NEKTPOHHBIN KaTasor, 6a3bl JaHHBIX 00pa30BaTeIbHON OpraHU3alluy;

- pa3pabaThiBaeT peKOMeHaTelbHble GHOMMorpahuyeckne MoCoOus (CIHCKH, 0030pbI, yKa3aTelld U
1.1L.); - obecrednBaeT HHPOPMUPOBAHKE MOJIB30BaTeNeH 06 HHHOPMALHOHHON IIPO/TY KIHH.

4.4. OcymectBnser aubdepeHuEpoBaHHOE OHOGIMOTEYHO-HHPOPMALIHOHHOE obcmyKuBaHUe
o0ydaromuxcs:

- o6cy )KuBaHUe yATaTeneil Ha abOHEMEHTE, B YATAIBHOM 3aJI€,

- mpenocTaBiseT MHGOPMAIMOHHBIE PECYPChl Ha DPasiMYHBIX HOCHTEIAX HAa OCHOBE HM3YHUCHHA HX
MHTEPECOB U WH()OPMAIMOHHBIX HOTPEOHOCTEH;

- CO31aeT YCIOBHA Ul PEaH3allil CaMOCTOSTENEHOCTH B 0GyYeHHH, O3HABATEIbHOM, TBOPYECKOH
. IEATENILHOCTH C OTMIOPOH Ha KOMMYHHUKAIIHIO;

- cmocobGCTBYeT pa3sBUTHIO HABBIKOB caMooOydeHus (y4acTHe B CETEBBIX OJUMIHA/AX,
TeIeKOMMYHHKAIMOHHBIX IPOEKTaX B CHCTEME JTUCTAHIIMOHHOIO O0YYeHHU);

- opraHuzyerT oOyyeHHe HaBBIKAM HE3aBUCHMOIO OHMOIMOTEYHOrO IIONB30BATENS H notrpebuTens
MH(OPMAIIHH, COEHCTBYET MHTETPALMM KOMIUIEKCA 3HAHUH, yMEHHH M HABBIKOB PAaOOTHI C KHHTOH M
uHpopMaLueH;

- OKa3blBaeT MH(GOPMALMOHHYIO MOJNEPKKY B DPEIICHHMH 3a[a4, BO3HHMKAIOMIUX B MPOIECCEe HX
y4eGHOM, caMo06pa30BaTEIbHON U JOCYTOBOH NEATEIBHOCTH;

- OpraHM3yeT MacCOBBIE MEDONPHUATHs, OPHEHTHPOBAHHbIE HA Pa3BUTHE OOIUEH, M YMTATENBCKOH
KyJbTYPbl IMYHOCTH, COJEUCTBYET Pa3BUTHUIO KDHTHYECKOTO MBIIIUICHHUS.

4.5. OcymectBuser nuddepeHIMpoBaHHOE OHOMMOTEYHO-HHPOPMALMOHHOE — OOCITYKHBAHHE
MeIaroruyeckux paboOTHUKOB:

- BBISBISIET MH(OPMAIMOHHBIE MOTPEOHOCTH M yIOBJIETBOPSET 3alpoChl, CBA3aHHBIE C OOy4YCHHEM,
' BOCITUTAHUEM U 3/I0POBBEM JIETEM,

- co3maer GaHK IeHarorudeckoil MHPOPMAIMM KaK OCHOBBI €IWHONW HH(OPMAIMOHHOM CITyKObI
0611e06pa3oBaTeIbHOM OpraHMW3alliy, OCYLIECTBISET HAKOIUICHHE, CHCTEMATHM3alMI0 WH(pOpMaIKi Mo
npeaMeTaM, pasenaM U TeMam;

- CIOCOBCTBYET MPOBEIECHHUIO 3aHATHH 10 HOPMHUPOBAHKIO HHHOPMALMOHHOMN KYITBTYPBI.

4.6. Ocymectnser auddepeHuupoBaHHoe OGUOIHOTEYHO-HHOPMAIIMOHHOE — OOCITYKHBAHHE
poauTene (3aKOHHBIX IPeICTaBUTENeH) 00y JaroIuXCs:

- YIIOBIIETBOPSET 3aNPOCKHI MOJIb30BaTeNeil © HHHOPMHUPYET O HOBBIX MOCTYIUIEHUAX B GHOIHOTEKY;

- KOHCYJIGTHPYET 10 BOIIPOCaM y4eOHBIX H31aHUH 00y9aromuXcst IKOJIBI.

4.7. OcymecTBiseT BeleHHE HEOOXOAMMOM NOKYMEHTAllMH MO ydeTy 6ubnmoreunoro donza u
00CIyXMBaHHUIO YMTATEICH B COOTBETCTBUH C YCTAHOBJICHHBIM TTOPSIKOM.



4.8. TIpOBOJAT TIOMY IAPU3ALIMIO JTUTEPATYPbI C IIOMOIIBIO HHIMBHyalbHBIX, IPYIIOBBIX K MACCOBBIX
dopm paboTel (Gecen, BBICTABOK, GMOMMOrpadUISCKHX 00630poB, OOCYXICHHUH KHHI, YHTATEIBCKHX
KOH(EPEHIIHH, TUTEPATyPHBIX BEUEPOB, BAKTOPHUH H JIP.).

4.9. OGecednBaeT COOTBETCTBYIONIMH CAHUTAPHO-TUTHEHHIECKUH PEKUM U OIIarONpUATHBIE yCIIOBHS
JUTsL 06CITy )KUBaHHSI YUTATENIEH.

4.10. TIpoBOIUT M3yUYEHHE COCTOSIHHMS YUTATENILCKOTO CIIpOca (cTeneHu ero yIOBIETBOPEHMS) C LENBIO
(opMHpOBaHHs ONTHMATEHOTO COCTaBa GHOIHOTEIHOTO ¢donpa.

4.11. CuctemaTruecky HHGOPMUPYET YMTATEIEH O IEATENHHOCTH LIKOIBHOH OMOIMUOTEKH.

4.12. ®opmupyeT OHONIHOTEUHbIH aKTHB, IPHBJIEKACT ypTaTeNedl K ydactuio B pabore
. COBEMIATEBHOrO OpraHa — GUOIMOTEYHOrO COBETA H AKTHBA YHTATEIICH.

4.13. ObecrieunBaeT TpeGyeMBbIil PEXUM XPaHEHHs M COXPAHHOCTH GHOMHMOTEYHOTO ¢doHIa, COracHo
KOTOPOMY XpaHeHHe yUeOHUKOB OCYLIECTBIIETCS B OTAEIbHOM [OMCIICHUH.

4.14. Opraausyet paGoTy 10 COXPaHHOCTH OGHOIHOTEYHOTO ¢oHzma 06pa3zoBaTeNbHOM OpraHH3aLHUH.

4.15. TIpOBOJMT TpPOBEPKH CIIPaBOUHO-GuOIHOrpaduyeckoro —anmapara boHma Ha HaIH4HEe
3KCTPEMHCTCKUX MaTEPHAIIOB. %

5. OpraHu3aunus AesiTeJbHOCTH OHOIHOTEKH

5.1. bubnuoTeyHo-uHGOPMALMOHHOE OOCITyKMBaHHE OCYMIECTBIIACTCS Ha OCHOBE 6uOIMOTEUHO-
MH(pOPMAIMOHHBIX PECYPCOB B COOTBETCTBHH ¢ DeiepalbHBIMU rOCY 1apCTBCHHBIMH o6pa3oBaTeIbHBIMU
CTaHJApTaMH, y4eOHBIM M BOCIHTATENBHBIM MIIAHAMH IIKOIBI, MPOrpaMMaMH, MPOCKTaMM W ILIAHOM
paboTHI MIKOJIBHON OHOIHOTEKH.

5.2. CrioHCOpcKas IIOMOIIIb, OTyYeHHas GHOIMOTEKON B BUJIC HEJIEBBIX CPEACTB HAa KOMILIEKTOBAHUE
donaa u 3akynky oGopynoBaHHs, HE BIEYET 3a COOOH CHHKCHHA HOPMATHUBOB H (un) abCONIOTHBIX
" pasmepoB (MHAHCHPOBAHMS U3 OIOIKETA.

5.3. O6meobpasoBaTenbHas OpraHM3alMs CO3NACT YCIOBHA JUIL COXpaHHOCTH anmaparyphl,
060pyI0BaHHs ¥ MMYIIECTBA IIKOJIBHON OHOIMOTEKH.

5.4. OTBETCTBEHHOCTh 3a CHCTEMATHYHOCTh M KauecTBO KOMIUICKTOBAHHA OCHOBHOro (GoH/a
GHGIHOTEKH, KOMILTEKTOBAHHE Y4eGHOTo (POH/IA B COOTBETCTBHH C (BeIepaTbHBIMHU IEPEYHIMH yYeOHUKOB
¥ yueOHO-METOMUECKHAX W3JaHH, CO3JaHHEe HEOOXONMMBIX YCIOBHH IS NEATENbHOCTH 6u6IHOTEKH
HECeT AMPEKTOP IIKOJIBI B COOTBETCTBHH C Y CTaBOM 06pa3oBaTeIbHON OpraHHU3alliy.

5.5. PexuM paboThl GMONMOTEKH ONpeeNseTcs 3apeyromuM Gubiauorexod (npH HAJIMYMHU) HIH
JMPEKTOPOM INKOJBI B COOTBETCTBHM C NpPaBUIAMH BHYTPEHHErO pacmopsika I'BOY «Cgetnonapckas
mkona Nell I'.O. Jle6banbieBo»

5.6. Ipu onpezeneHnu pexuMa paboThl OGMOIHOTEKU NPEy CMaTPUBACTCSA BBIICTICHUE:

- IBYX 4acoB pab0Yero BpeMeHH €XeHEBHO Ha BBINOIHEHAE BHY TPH GHOIHOTEIHOMH paboThI;

- ONHOTO pa3a B MeCAl] — CAHHTAPHOIO IHA, B KOTOpBIM O0OCITy)XMBaHHE I0Jb30BaTEEH HE
MIPOM3BOJIUTCH.
6. OpraHu3anus, ynpapjeHde H MTAThbI

6.1. O6ee pyKOBOJACTBO OUOIHOTEKOH M KOHTPOJIb 3a €€ NEATENbHOCTBIO OCYINECTBIIACT TUPEKTOP
IIKOJIBI, KOTOPBIM YTBEp)KIaeT HOPMBl M TEXHOJIOTHYECKHE JOKYMEHTBI, IJIaHbl M OTYETBI O pabote
6ubMoTeKH. JIUPEKTOp HeceT OTBETCTBEHHOCTH 3a BCE CTOPOHBI JEATENBHOCTH OHOIMOTEK, B NEPBYIO
ouepenb, 3a KOMIUIEKTOBAaHHE M COXPaHHOCTh ee (OHJA, a TaKKe 3a CO3JIaHHE KoMpopTHOK
UH()OPMAIIMOHHON CpeJIbl ATl YUTATENIEH.

6.2. PykoBOACTBO GHOIHOTEKOM OCYIIECTBISET 3aBEAyOmME OGuOnMOTEKOH (NIpH HAIMYHH) WK
nearor-6u6IMoTeKaph, KOTOPHIA HECET OTBETCTBEHHOCTh B IIpeleNax CBOCH KOMIICTCHIIMH INepes]
JMPEKTOPOM HIKOJbI, 06YYaIOIUMHCSH, HX POAUTENAMH (3aKOHHBIMH TIPEACTABATEISIMH) 32 OPraHH3alUI0
M De3yNbTaThl JEATeNHHOCTH OHONHMOTEKH B COOTBETCTBHH € (YHKIMOHAIBHBIMU OOS3aHHOCTAMH,
TIPeIyCMOTPEHHBIME ~ KBATH(UKAUMOHHBIMA TPeGOBaHHMAMH, TPYIOBBIM [IOTOBOPOM M YCTaBOM
- 0611eo6pa3oBaTeNbHON OpraHUu3alvy.

6.3. 3apeyromuii GUOIMOTEKON Ha3HAYaeTCs TUPEKTOPOM 0OpasoBaTebHONW OpraHM3alliH, SBJIACTCH
YJIEHOM IIEeJarOTMYECKOr0 KOJUIEKTHBA M BXOJHUT B COCTAB I1€JarOrMYECKOro COBETA IIKOJIbI.



6.4. 3aBemyroumii GHOTMOTEKOH OTBEYaeT 3a OpPraHM3alMIo paboThl OHOIHOTEKHM M pE3yIbTaThl €€
JIeATeIbHOCTH, COCTABIISET TOOBBIE IIAHBI M OTYET 0 paboTe, KoTopsle 06cyxaatoTcs Ha [lefarornyeckom
COBETE M YTBEP/KIAIOTCA IUPEKTOpOoM. I'010BO# miaH paboThl OHOIMOTEKH SBIACTCA YacCThIO o011ero

roJI0BOrO IjIaHa 00pa3oBaTeNbHOM OpraHu3aluy.
'~ 6.5. Ha pabory B OubaMoTeKy IIKOJBI TNPUHUMAIOTCA JIMLA, MMCIOIIHE HEOOXOTUMYIO
po¢eCCHOHATIBHY IO MOJITOTOBKY, COOTBETCTBYIOIILYIO TpeOoBaHUSIM KBTH(UKAITMOHHOM
XapaKTEPUCTHKH 110 JODKHOCTH H TIONy4YEHHOH CIENHaIbHOCTH, MOATBEPXKICHHYIO NOKYMCHTaMH 06
06pa3oBaHuy ¥ (WIH) KBATHQUKALUH.

6.6. I'padpuk pabGoOTBI MIKOJIBbHOH OMOIMOTEKH YCTaHABIMBACTCH B COOTBETCTBHM C pAaCIHCaHHEM
paboTel 00pa30BaTEIbHON OpraHU3aI|H.

6.7. Illtar GUOIHOTEKH M pasMephl OIUIATHI TPYJa, BKIIOYas JOMIATHl U HaAOAaBKA K JOKHOCTHBIM
OKJIa/IaM, YCTaHABJIMBAIOTCS B COOTBETCTBUH C JEHCTBYIOIMMH HOPMATUBHBIMHU IPABOBBIMUIOKYMCHTAMH
C y4eTOM 0OBEMOB H CIIOKHOCTH paboT.

6.8. TpymoBble OTHOIEHMS pabOTHHKOB OMONMOTEKM W  00pa3oBaTENbHOM — OpraHU3alvH
pEryJHpYIOTCS TPYAOBBIM [OTOBOPOM, YCIIOBHS KOTOPOrO HE JOIDKHBI NPOTHBOPEYUTH TPYAOBOMY
3aKoHOaTenbCcTBY Poccuiickoit Penepanuu.

6.9. 3aBemyromuii 6MOIMOTEKON JODKEH CTpOro cobmromarh Hactosiuee [lonmoxenue, mpasuna
* TpeGoBaHM OXPaHbI TPy/a ¥ MOXAPHO! Ge30acHOCTH B MOMEMEHHH GMOINOTEKH U B 00pa3oBaTebHOH
OpraHu3aluy.

7. TIpaBa, 06513aHHOCTH ¥ OTBETCTBEHHOCTh PAOOTHHKOB GHO/IHOTEKH

7.1. PaGoTHHKYM OMOGIMOTEKM HMEIOT IIPABO:

- CaMOCTOSTENBHO BHIOMpaTh (OPMBI, CPEACTBA M METOABI OGUOIHOTEYHO-HH(POPMALHOHHOTO
o6Cimy)uBaHUAs O0pa3oBaTebHOM M BOCIMTATENBHOW [EATEIHHOCTH B COOTBETCTBHM C LESIMU H
3aJa4aMH, yKa3aHHBIMH B HacToseM [Tomoxennu 1 Y craBe 06pa3oBaTe/lbHOM OpraHu3alliy;

- IIPOBOJIMTH B YCTAHOBJIEHHOM MOPsKe (BaKyIbTaTUBHBIEC 3aHATHS, YPOKH M KPYKKH OHOIHOTEUHO-
6ubmrorpaguyecKux 3HaHUN U HHPOPMALMOHHOM KYJIBTYPBI;

- ONpeJeNATh HCTOYHUKH KOMIUIEKTOBaHHS HH(POPMAIIHOHHBIX PECYPCOB;

- M3BIMAaTh M PEAIM30BBIBATH JOKYMEHTHI W3 (OHIOB B COOTBETCTBMH C MHCTPYKIHEH MO Y4YETy
6ubmuoreyHoro GoHaa;

- ONpelenaTh B COOTBETCTBHH C TpaBHJIaMH II0JIb30BaHMA OHOIHOTEKOH, yTBEPKACHHBIMH
JIMPEKTOPOM ILKOJBI, W MO COTIACOBAHHIO C POJUTEILCKMM KOMHUTETOM BHJIBI U pa3Mepbl KOMIIEHCAMH
yep6a, HAaHECEHHOTO MOJIb30BaTESIMU OHOIHOTEKH,

- B3BICKABATH B COOTBETCTBHHM C JEHCTBYIOIIMM 3aKOHOJAATENbCTBOM KOMIIEHCALMIO ymiepoa,
HAHECEHHOTO MOJb30BaTeIIMH OMOIMOTEKH, 32 HECOBEPIICHHOJIETHUX I0JIb30BATENIEH OTBETCTBEHHOCTD
HECYyT 3aKOHHBIE NIPEICTaBUTEIH;

- BHOCHUTH IPEMJIOKEHHS IUPEKTOPY IIKOJBI IO COBEPUICHCTBOBAHMIO OILIATHI TPyZAa, B TOM 4YHUCIIE
Haf0aBOK, JAOIIAT ¥ IPEMUPOBAHUS paGOTHUKOB GHOIMOTEKH 32 JIOTONHUTENBHYIO PabOoTy, HE BXOJISIIYIO
B KPYr OCHOBHBIX 00si3aHHOCTEH paGOTHHUKOB OHOIMOTEKH; IO KOMIIEHCAIIHOHHBIM MEPONPHSITHSM,
CBA3aHHBIM C BpEIHBIMH yCIOBUAMH Tpyza (6uOIHOTeYHas MBUIb, MPEBBIIIEHAE HOPMaTHBa paboThl HA
KOMIIBIOTEDE);

- y4acTBOBATh B yIpaBlieHHH 00Pa30BATENBHOM OpraHU3alMel B IOPAIKE, ONPEENIEMOM Y CTaBOM;

OBITh MpPEICTABIEHHBIMH K pa3IMYHBIM (opMaM MOOIIPEHHWs, HarpajamM M 3HaKaM OTJIHYHA,
- TIPeyCMOTPEHHBIM AJIs paGOTHUKOB 00pa3oBaHMs H KyJIbTYPBI,

- y4aCTBOBaTb B COOTBETCTBHM C 3aKOHOJATenbcTBOM Poccuiickoit ®enepaunu B pabore
OMOTMOTEYHBIX aCCOILMALIMN UITH COIO30B.

7.2. PaGoTHHKH O6MOIMOTEKH 00S3aHBIL:

- 06€CIIeYHTh NMOJIb30BATENAM BO3MOKHOCTE paboThI ¢ HHGOPMALMOHHBIMH pecypcamMu 6UOIHOTEKH;

- “H()OPMHUPOBATH IOJIL30BATENEH 0 BUAX IPEAOCTABIAEMBIX OHOIHOTEKOH yCIIyT;

- (opMupoBaTh (GOHIBI B COOTBETCTBHM C YTBEPXKICHHBIMH (elepalbHBIMH NEPEUHAMH y4eOHBIX
W3laHui, o0Opa3oBaTeNbHBIMH IIporpaMMaMu oO6IIeoOpa3oBaTebHOM OpraHW3allik, WHTEPECaMH,
HOTPeGHOCTSIMH U 3aIIPOCaMH BCEX KAaTETOPHH MOJIb30BATENIEH,



- COBEpIIEHCTBOBaTh HH(pOpMANUOHHO-OUGNHOrpaduyeckoe u 6ubmmorednoe o6CTyKUBaHUE
10JIb30BATENEMH; :

- obecreynBaTh COXPAaHHOCTH UCIIOJIb30BAHUS HOCUTENEH HHPOPMALIMHU, UX CHCTEMATU3ALIHUIO,
pa3MeIIeHUE U XPaHEHHE;

- 0becneynBaTh PEKUM PabOTHI B COOTBETCTBHH € MOTPEOHOCTAMH MOJIB30BaTENIed ¥ pabOTOM IIKOJIBL;

- BECTH JOKYMEHTAIHIO OMOJMOTEKH M OTYUTHIBATHCSA B YCTAHOBJIEHHOM IOPSJKE IEPEN IUPEKTOPOM
o01eo6pa3oBaTebHOM OpraHU3aIiy.

7.3. 3aBeayromuuit 6MOIHOTEKOM (IPH HATTMYMH ) HIIM TIeAaror-6M61moTekapb HECET OTBETCTBEHHOCTD:

- 3a COOJIIOJIEHHE TPYIOBBIX OTHOIIIEHHM, PETIIAMEHTHPYEMBIX 3aKOHOJATEILCTBOM O TPYIE,

[IpaBuiaMu BHYTPEHHETO TPYAOBOIO pacHopsika B HIKOJIE, TPYIOBBIM JOTOBOPOM;
- 3a BeIMOJIHEHHE QYHKIMM, TPeLyCMOTPEHHBIX HAacTosIUM [lonoxeHnem;

- 33 COXpaHHOCTh OHMONHOTEYHBIX (OHIOB B TNOPSAKE, MPEITYCMOTPEHHOM JEWCTBYIOIIUM
3akoHoAarenbcTBOM Poccuiickoit Denepanu.

8. IIpaBa 1 00sI3aHHOCTH NOJb30BaTe el O0HbIHOTeKH

8.1. Ilonp3oBarenu MKOIbHONW OUOINOTEKH UMEIOT IIPABO:

- MOJIy4aTh MOJIHYIO HHGOPMAIIHIO 0 cocTaBe 6ubGmmoTeyHoro Gponaa, HHGOPMAIIMOHHBIX pecypcax H
IPEIOCTABIAEMBIX OUOIHMOTEKON MIKOJIBI yCIIyTax;

- TI0JIb30BaThCs CIIPABOYHO-OHOIMOrpad iueCKUM anmnapaToM 6u6IMoTeKy;

- TIOJTy4YaTh KOHCYJIBTAIIMOHHYIO TIOMOIIb B IIOUCKE M BEIOOPE HCTOYHUKOB HH(GOpPMAIIHH;

- MOJly4aTh BO BPEMEHHOE€ MOJb30BaHME HAa aOOHEMEHTE W B YUTAIBHOM 3ajie NEeYaTHbIE W3JaHUs,
ayIMOBHM3yaJIbHbIE TOKYMEHTHI U APYTHE HCTOYHUKA UHPOPMAITHH;

- IPOJIEBATh CPOK MOJIH30BaHHUS JTOKYMEHTAMHU H JIUTEPATYPOH;

- y4aCTBOBATh B MEPOIPUATHSIX, POBOIUMBIX IIKOJIBHON OUOIHOTEKOMH;

- obpataTbest Iist pa3peiieHust KOHQIUKTHONW CUTyalluy K AUPEKTOPY HIKOJIBL.

8.2. [Tonp3oBaTenyu MIKOJIHHON OUOIHOTEKH 00S3aHBbI:

- cobmo1aTh MpaBuIa MOJIb30BaHUs OUOIMOTEKOMH;

- 6epeXHO OTHOCHUTBCS K NMPOU3BECHUSM IedaTH (He BBIPHIBATh, HE 3arubaTh CTpaHHUIl, HE JENaTh B
KHUTax MOJYEPKUBAHHH, MOMETOK), MHBIM JOKYMEHTaM Ha pa3IMYHBIX HOCHTENSX, 000pYyIOBaHHIO,
HMHBEHTapIO;

- TOJIb30BaThCSl IIEHHBIMH M CIPABOYHBIMHU JOKYMEHTaMH M JIUTEPATYpOH TOJBKO B IOMEIEHHH
OMOIHOTEKH IIKOJIBI;

- yOeIuThCs NIPH MOJTyYeHUH KHHUT B OTCYTCTBUH Ae(eKTOB, a mpu 0OHApyKEHUH MPOUHGOPMHPOBATH
06 sTOoM paboTHHKa 6uOIHOTEKH. OTBETCTBEHHOCTh 3a OOHApy)KeHHbIE Ae(eKThl B CAaBa€MBbIX KHHTax
HECET MOCJIEHUH MOJIb30BATEb;

- pacIHChIBaTbCS B YHUTATENBCKOM (OpMYJsipe 3a KaXIylo IOJMy4YEHHYH) KHHTY (HUCKJIIOYEHHE:
- obyuaromuecs 1- 2 KIaccoB);

- BO3BpalllaTh KHUTH B OUOIMOTEKY B yCTaHOBJIEHHBIE CPOKH;

- 3aMEHATh JOKYMEHTHI OUOIHOTEKH B CITy4ae UX YTPaThl HIIK IIOPYH UM PaBHOIICHHBIMH;

- MOJHOCTBIO pPacCYMTaThcs C OMOIMOTEKOW IO MCTEUEeHHH Ccpoka OOydYeHHs WM paboThl B
o6pa3oBaTebHOM OpraHU3aluy.

. 9. llopaaok No/1b30BaHUSA MKOJIbHOMH OHO/IHOTEKOM

9.1. 3anuce ob6ydaromuxcs M NMEJarorH4ecKux pabOTHUKOB IIKOJNBI B GHOIHOTEKY MPOU3BOIMTCS B
WHIMBHY JIbHOM IIOPsZIKE, a POAUTENEH (3aKOHHBIX MTPEACTaBUTENEH ) 00y YaIOMXCS — I10 MACIOPTY.

9.2. Ilepeperucrpanus nonp3oBaTeseil GMOIHOTEKH TPOU3BOIUTCS €KETOIHO.

9.3. JIoKyMEHTOM, MOITBEPKAAIOIIMM TIPABO MOJIb30BAHUS OUOIMOTEKOM, SABIISIETCA YUTATENLCKUIM
bopmysp.

9.4. Ywurarensckuit Gpopmyisp GUKCHpYeT AaTy BBIAAYHM MOJIB30BATENIO JOKYMEHTOB M3 (GoHIa

OUOIHOTEKH U MX BO3BpAIllEHHs B GUOIHMOTEKY.

9.5. Ilonp3oBaTenn GUOIMOTEKH UMEIOT MIPABO MOIYYHTh Ha JOM W3 MHOTOTOMHBIX M3/JaHui He 6ojee
IISTH JOKYMEHTOB OJJHOBPEMEHHO.



9.6. MakcuMaJIbHBIE CPOKHU IOJIB30BaHUs JOKyMEHTaAMH:

- yueOHHUKH, ydeOHbIE TOCOOHS — yueOHBIN o,

- Hay4YHO-TIOMYJISpHAasi, IO3HABaTeNbHasl, Xy JOXKECTBEHHAs TUTEpaTypa — 15 nueit;

- IepUOIMYECKUE U3JaHNUs, H3JaHusl TOBBIIEHHOrO Cripoca — 10 nuei;

TToNb30BaTENH MOTYT IIPOUTHTH CPOK MONb30BaHMs IOKYMEHTaMH, €CJIM Ha HUX OTCYTCTBYET CIPOC CO
CTOPOHBI JPYTUX MOJIb30BATENCH.

9.7. TloTb30BaHME SHIMKIIONEIUSIMH, CIIOBApSAMH, CIIPABOYHHUKAMHU ¥ W3JaHHAMH, KOTOPBIC HMEIOTCA B
eIMHCTBEHHOM 3K3eMILISApPE, OCYIECTBISETCS B YATAILHOM 3aJie.

10. 3ak/09HTeIbHbIE MOJI0KEHUS

10.1. Hacrosmee ITonoxxeHne o MKOJIbHON OGHOIMOTEKE SBISETCA JIOKaTbHBIM HOPMAaTHBHBIM aKTOM,
npuHUMaeTcs Ha [le1arornyeckoM CoBeTe MIKOJIBI M Y TBEPXKIACTCA (m160 BBOIUTCSA B IEHCTBUE) IIPHKA30M
JMpEKTOpa 0Opa3oBaTENbHON OpraHU3alMH.

10.2. Bce W3MeHeHHS M JOTONHEHHs, BHOCHMBbIE B Hacrosiee ITomoxenue, obopMIsIOTCA B
IIMCEMEHHOM (JopMe B COOTBETCTBHH JEHUCTBYIOIIMM 3aKOHOAATEILCTBOM Poccuiickoit ®enepanv.

10.3. U3MeHenus 1 JOMONHEHUs K I10710)KeHUIO IPHHUMAIOTCS B IIOPAIKE, MPEAYCMOTPEHHOM n.10.1.
Hacrosmero [lonoxeHus.

10.4. Tlocne npuusTtas [lonoxenns (MM H3MEHEHUH U JOTIONHEHUH OTIETBHBIX ITyHKTOB H pa3lelnoB)
B HOBOM peaKIiy IpeablAyINas peJaKius aBTOMaTHIECKH yTPAauUBacT CUITY.



[Tpunoxenue
k TTOJIOXKEHUIO O IMIKOJIBHOM OHOIHOTEKE

IIpaBuiia noJ1b30BaHUS MIKOJIbHOH OHO/IMOTEKOM

1. O6mue mo10KeHUSA
1.1. BubnauoTeka SBISETCS YaCThIO 0OIE0OPa30BATENILHOTO YUPEKIACHHUS U 06eCcIeynBaeT y4eOHO-
BOCIIMTATEILHBIN MPOIecC HeOOXOIUMBIMU JOKYMEHTAMH.
1.2. JIoKyMeHT - HOCUTeNb HHGOPMALIMK B TPAJIUIIHOHHOM, 3JICKTPOHHOM WJIM MHOM BHJE.

2. [IpaBa unTaTe/en
2.1. TlpaBo monmp30BaHUs GUOIMOTEKOM MMEIOT OOydaromuecs, Mefarorudeckue paboTHUKU U Jpyrue
COTPYIHHMKH IIKOJIbI, POAUTENH (3aKOHHBIE IIPEJCTABUTENH) 00y YAIOIIMXCS IIKOJIBL.
Uurarenu UMEIOT NPaBO: ’
2.2. BecnpensaTCTBEHHO OCemaTh GUOIHOTEKY COTNIACHO PEXUMY €€ paGoTHI.
2.3.Ilonyyars monHyro uH(oOpMamuioo o cocraBe (GoHma 6ubmMoTexH, MHGOPMAIMOHHBIX pecypcax H
IpeIOCTaBISEMBIX GHOIHOTEKOM yCIyrax, MOpsaKe JOCTyNa K JOKYMEHTaM M KOHCYJIbTaTHBHYIO IIOMOLIb
B ITOMCKE ¥ BHIOOPE MCTOYHUKOB UH(GOPMALIUH.
2.4. Tlony4aThb B OJIb30BaHKE JTEOO0M TOKYMEHT U3 HoHIa OHOIHOTEKH.
2.5. IlpoaneBarh CpOK MOIB30BaHUS JOKYMEHTAMHU
2.6. BecmiaTHo MONB30BaTLC YCIIyTraMH, MPeJOCTaBIsAeMbIMU 6HOIMOTEKOM
- 2.7. IIpyHAMATD yYacTHe B MEPOTIPUATHUIX, IIPOBOJUMBIX GHOITHOTEKOMH.
2.8. U36upats 1 ObITh H30paHHBIM B COBET GHOIMOTEKH U NPHHUMATh y4acTHE B €ro pabore.
2.9. CoBMecTHO ¢ 6UOIMOTEKOM cO31aBaTh, KIyOBI, KpYXKKH II0 HHTepecaM, obiiecTBa Apy3el
OUOIHOTEKH, YTEHUS, KHHUTH.
2.10. Oka3piBaTh NPaKTHYECKYIO IOMOIIL OGHOIHOTEKE.
2.11. JlenaTte mojgapku 6uGIHOTEKE.
2.12. Obpamarbcs B ciiydae KOHGIMKTHOM cUTyanuu ¢ paboTHUKaMH OMOIMOTEKH K TUPEKTOPY IIKOJIBL.
Yurarenu ob6s3aHbL:
2.13. Co6monats [IpaBuia mojap3oBaHus OUOIHOTEKOM.
2.14. Cob6moaTh HHCTPYKIIMIO O MepaxX 6e30macHOCTH B 6ubnuoTteke.
2.15. CHUMATh BEPXHIOIO OJIEKIY.
2.16. Beikiroyats MOOMIIBHBIE TeNE()OHBI.
2.17. He npuHUMATh MUY, HATUTKH, IPHI3Th CEMEYKH.
- 2.18. CobmroaTe TUILIMHY U KyJIbTYpY NOBEICHHUS.
2.19. CooO6umTh, mpy 3anmucu B 6UOIHOTEKY, HEOOXOAUMBIE CBEICHUS /TS 3all0JHEeHHs hopMysipa
YHUTaTENs.
2.20. bepexHO OTHOCHTBHCS K:
2.20.1. [leyatHpIM U3OaHKUSM (HE BHIPHIBATh, HE 3arUOATh CTPaHUII, HE JeIaTh B KHUTax IMOAYepKUBAHUMH,
[IOMETOK, KOMMPOBAHUS PUCYHKOB H T.IL.);

2.20.2. DeKTpOHHBIM HOCHTEJISIM;
2.20.3. Mebenu. ,
2.21. TlopnepxuBaTh MOPSAAOK PACCTAHOBKHA KHHUI B OTKDPBITOM IOCTyNe OHUOIHMOTEKH, PAaCHOJIOKECHHS
KapTO4eK B KaTajorax U KapToTeKax.
2.22. Tlonp3oBaThCs IEHHBIMH U €IHHCTBEHHBIMH K3eMILISpAaMU KHHT, CIIPABOYHBIMH H3IaHHAMH
TOJIBKO B YUTAJILHOM 3aJie OUOIHOTEKH.

2.23.I1pu moxy4eHur MpOU3BEACHUM MMeYaTH M UHBIX JOKYMEHTOB YHTATENb JOJKEH YOSIUTHCS B
~ OTCYTCTBHMHM B HUX J1€()E€KTOB, a IpH 0OHAPYKEHUU — MPOUHPOPMHUPOBATE pabOTHHKA OUOIIHOTEKH.
2.24. B cnydae, KOrjja YATaTeIb MMOJyYHJI KHUTH, B KOTOPBIX HMETTUCH Ae(EKThI, & OH He MPOCMOTPEI ITH
KHUTHM Ha NpeIMET HaJM4Ms B HUX Ne(eKTOB, a COOTBETCTBEHHO HE HOJOXHJI O6ubmmoTekapro o6 ux
HaJIM4UH, TO OTBETCTBEHHOCTH 3a NOPYY KHHUT OyJIET HECTU STOT YATATEND.



2.25. [Ipd HapylIEeHMHM CPOKOB IIONB30BaHMs KHMraMu 0e3 yBaKHTETbHBIX NPUYAH K HHTATCIAM, B
YCTAHOB/IEHHOM TIOPSZIKE, MOTYT OBITh OPMMEHEHb! CAaHKIMK (KaK MPaBUJIO, BPEMEHHOC HIICHHAC MpaBa
0J1b30BaHusl OUOTHOTEKOMH ).

2.26. He BBIHOCHTH KHHIH H JpyTHe JOKYMEHTHI U3 MOMEIIEHHs OMOIMOTEKH, €CIIM OHH HE 3alHCaHbl B
bopMyJsipe YuTaTEeN.

' 2.27. PachuchIBAaThCS, 338 MCKIIOYEHHMEM ydammuxcs 1-3 KiaccoB, B GopMyssipe YMTaTeNs 32 KaKIyro
TIOJTyYEHHYIO KHUTY.

2.28. TIpoXOmHTh €XeroAHo (B Havane Kakaoro y4eOGHOro rojia) TepeperucTpaluio ¢ MpeabIBICHUEM
BCell UHMCIISAIIENACS 32 HUMH JIMTEPaTyphl B YCTAHOBIIEHHBIE OUOIMOTEKOM CPOKH.

2.29. Bo3ppaiars KHUTH B OUGIHOTEKY B YCTAaHOBJICHHBIE CPOKH.

2.30. UnTaTen, OTBETCTBEHHBIE 3a YTPATy MM MOpYy KHHI GHONMOTEKH, MIIM MX POJMTENH (3aKOHHbIC
TnpeacTaBUTENH O0ydaromerocs) o6sA3aHbl 3aMCHUTh TaKMM K y4eOHUKOM MM COOTBETCTBYIOIIUM I10
CTOMMOCTH HAa MOMEHT 3aMeHbI M3IaHHEeM, HEOOXOIMMBIM B IIKOIbHON GubGmmMoTeke. [10TepsiHHBIA UIH
MCIIOPYEHHBIH  SK3MIUIAp  XyJOXKECTBEHHOM MM  METONMYECKOH  JIMTEpaTypbl — 3aMEHACTCH
COOTBETCTBYIOLIMM 10 CTOMMOCTH Ha MOMEHT 3aMEHBI H3IaHUEM, HEOOXOIMMBIM B HIKOJIbHOHOHOIHOTEKE.
JK3eMIUISp, MpeaiaraeMbli 171 3aMEHBI, JIOJKEH ObITh IeIbIM, aKKYPaTHBIM, H3/IaHHbIM B NOC/ICHAE >
JeT.

2.31. Ywrarenw, HapymuBmme IIpaBuia mosib30BaHHs GHONTMOTEKOH, MOrYT OBITH JMINEHBI MpaBa
. NMONB30BaHMS HA CPOK, YCTAHOBIEHHOH OHOMMOTEKOH. 3a OcoOble HapyIIeHHs, IPEIyCMOTPCHHBIC
JEHCTBYIONIMM 3aKOHOZATENLCTBOM, YHTATENM HECYT aIMHHHUCTPATHBHYIO, IPOXAAHCKO-NPABOBYIO HIIH
YTOJIOBHYIO OTBETCTBEHHOCTb.

2.32. Tlo ucreueHHH cpoka obydeHHss WM paGOTHI B IIKOJIE YMTATENH OOs3aHBI BEPHYTb B3ATHIC B
6u6IMOTEKe KHMIH. JIMYHOE Heno 06ydaromerocs U oOXOJHOM MHMCT pabOTHHKA MO HCTEUYCHMH CpOKa
o6ydenuss uau paboThl B IKoJe 0€3 COOTBETCTBYIOLIEH NMOMETKH O BO3BpAaTE BCEX KHHUI, B3ATBIX B
6ubnHoTeKe, He BBIIAIOTC.

3. Ilopaaok moJjib3oBaHus OHOIHOTEKOH
3.1. O6yuaromuecs WKOJBI 3aIUCHIBAIOTCA B GUOIMOTEKY B HHIMBHIYalbHOM MOPSJIKE B COOTBETCTBHH
CO CITUCKaMH Kj1accoB. [IlepcoHalt KOIIbI 3alMCHIBAIOTCS MIPY HATWYMH NacopTa.
3.2. Ha Ka)k/I0ro YMTaTelIs 3aoHIeTC YATATeNbCKUM GOpMyIsip yCTaHOBIEHHOTO obpasia. PopmyJsp
quTaTels SBIAETCA JOKYMEHTOM, yIOCTOBEPSIOMUM (DaKT U JaTy BbIIAYH.
3.3, Ilpu 3amucu B Gu6IMOTeKy dYuTaTelNh NOMKEH ObITh O3HaKomieH ¢ IIpaBunamM# MOJIb30BAHUS
6UOIHOTEKOM U IIOATBEPAUTH 00A3aTENHCTBO UX BHIIONHEHHS CBOEH MOANHUCHIO B GOPMYJISpe YATATEIIA.
3.4. Ha 10M JOKYMEHTBI BBIIAIOTCS YHTATENSIM CPOKOM Hal4 nHel. KonudecTBO S5K3eMILIAPOB, BBIIAHHBIX
€ITMHOBPEMEHHO (HE CYMTasl yUeOHUKOB), HE JO/DKHO MPEBIATE MATH.
3.5. Ileproauueckue W3aHU BBIIAIOTCS Ha 7 JHEH.
3.6. CpoK IoJIb30BaHKsl MOXKET ObITh IPOJIJIEH, €CIIH Ha JJAHHBIH TOKYMEHT HET CIIPOCa CO CTOPOHBI IPYTHX
YUTATEIIEH.
3.7. YueGHas, MeToqM4ecKas JMTEpaTypa BbIIACTCS YHTATENIsIM Ha CPOK OOy4eHHS B COOTBETCTBHHU C
nporpaMmoii (¢ 06sA3aTeNbHOM MepeperncTpaluel B Hadaje, KoHIe ydeGHoro rona). Jlutepatyphbie
TIPOU3BEICHHS, H3ydaeMble MO IIPOrpaMMe Ha yPOKaXx, BBIIAIOTCS Ha CPOK B COOTBETCTBHH C IPOrpaMMOi
U3yYEHHUS.
3.8. Ilpu mHOMyYeHHM KHHTM YMTATENH OOs3aHBI pacnucaTecs B (GOpMyJspe YUTaTels 3a KakIylo
~ MOJIy4YEHHYIO KHUTY, B3ATYIO B II0JIb30BaHHUE.
3.9. IIpu Bo3BpaleHny KHUT paboTHHK 6UOIHOTEKH 0653aH pacnucaTbes B GOpMyIisipe YHTaTeNs IPOTHB
Ka)XJI0M BO3pAILICHHON B OUOIIMOTEKY KHUTY ’
3.10. OyepenHas BbIIaya JOKyMEHTOB U3 (oHAa OHUOIMOTEKH YUTATENIO MPOU3BOAMUTCA TOJBKO IOCIE
BO3BpaTa B3ATBIX UM paHee, CPOK I10JIb30BaHKsI KOTOPBIMH HUCTEK.
3.11. Penkue ¥ LeHHBIE KHUTH, albOOMBI, €IMHCTBEHHBIE SK3EMILIAPHI CIPABOYHBIX H3[aHWH, a TaKke
3JIEKTPOHHBIE HOCUTETH HHYOPMALIMH Ha IOM HE BBIIAIOTCSL.
Iops0ok nonb306aHUA YUMATLHBIM 3ATI0M
3.12. KonuuecTBO KHHMT, BeIIaBaeMoe Aj1s paboThl B UATAILHOM 3ajie, HE OrPaHUYUBaCTCH.



3.13. 3ampemaeTcs BHIHOCHTh KHHTH M3 YATAIBHOTO 3aj1a B IOMEIIEHHS [IKOJIBL.

3.14. JlomyckaeTcs, NO JOTOBOPEHHOCTH C paGOTHMKOM GHOIHOTEKH, OpaTh Ha JOM KHHIH,
TpeaHa3HauYeHHble 111 paboThl B YMTAIBHOM 3aie, NP YCJIOBUHM, YTO STH KHHUIH OyayT B3ATHI MEPE]
3aKphITHEM OUOIHMOTEKH M BO3BpALIEHBI HAa CIEAYIOUIMK IE€Hh K MOMEHTY Hawana paboThl GUOIHOTEKH.
Topsdok pabombi ¢ KOMRBIOMEPOM, PACRONIOJICEHHVIM 6 OubIUOmeKe:

3.15. Pa6ota ¢ KOMIIBIOTEPOM YYaCTHHKOB 00pa30BaTENIbHOIO MPOIECcca MPOU3BOJMUTCA B NPUCYTCTBHH
COTpYAHHKA OUOITHOTEKH.

3.16. Paspemaercs paboTa 3a OJHMM [EPCOHAIBHBIM KOMIIBIOTEPOM HE Gojlee IBYX 4YEIOBEK
OJTHOBPEMEHHO. ,

3.17. Tlonp3oBaTelh MMeeT NpaBo paboTaTh C HETPAIHMIMOHHEIM HOCHTENEM HH(pOpMaluy rmocie
TIpeIBAPHUTENHHOTO TECTHPOBAHHS €r0 pabOTHHKOM GHONHOTEKH.

3.18. Tlo BceM BompocaM moHMcKa WH(popmauuu B VIHTepHeTe Monb30BaTENb NOJIKEH 0OpAIIaThCs K
" paGoTHHKY GubnHOTeKH; 3anpemaercs obpamenue K pecypcam MHTepHETa, NPEANoaraiomyuM oniary 1
K pecypcaMm, yka3aHHbIM B DejiepalbHOM CIICKe SKCTPEMHUCTCKOH JIMTEPATY PBI.

3.19. Pa6oTa C KOMIBIOTEPOM IIPOM3BOAUTCS COTTACHO YTBEPXKICHHBIM CaHHUTAPHO-TUTHCHHYCCKUM
TpeOOBaHHAM.

4. IpaBa paboTHHKOB OHOJIHOTEKH.
4.1. HampaBnsTh YMTATENIO HAIOMMHAHUS O BO3BPATe KHHT, HCIONB3YS JAHHBIC, IPEJOCTABICHHBIC UM
TIpH 3anucK B 6UGIHOTEKY (anpec, TenedoH U T.IL.);
4.2. OnpeeNsTh pa3Mephl KOMIIEHcAIWH 3 yiieps, IPHYMHEHHBIH N0JIb30BaTeNeM OHOIHOTeKe;
4.3. Jluwarh mpaBa YHTATENd MOJB30BaThCs OMOMMOTEKOH Tpu HapymeHur [IpaBun monb30BaHUs
6u6IMOTEKOH.

: 5. OGH3aHHOCTH COTPYAHAKOB GHGIHOTEKH N0 00CTY/KMBAHMIO YMTATETeH

5.1. Co3aaBath ¥ IOIEPXKMBATH KOM(OPTHBIE YCIOBHS /I paGoThl MOMb30BaTeNel B GHOMMOTEKE.
5.2. IIpoBOAMTH B Hayase y4eGHOrO rofia eXKEroIHYIO NEPEPErHCTPALIMIO YHTATENICH.
5.3. O3HAKOMHUTH unTaTels ¢ [IpaBuiamMu mMoab30BaHUSA OUOIHOTEKOM.
5.4. BBITb KOPPEKTHBIMA ¥ BEXIMBBIMK C YHTATENAMH, COOIIOAATH THIIHHY, YUCTOTY H IOPAJIOK B
[IOMEIIEHUAX OUOIHOTEKH.
5.5.06¢cTyKuBaTh 4MTaTeNedl B COOTBETCTBUM ¢ IlpaBunamu monb3oBaHMs OHOIHOTEKOH, KOTODBIE
JOJDKHBI OBITH pa3MeNIeHbl B JOCTYIHOM Ui O3HAKOMIIEHHS MeECTe, OOECHEYMTh ONEepaTHBHOE H
KaueCTBEHHOE 0OCTy)KMBAHHE YHTATENEH C YUETOM HX 3alIpOCOB U IOTPEOHOCTEH.
5.6. CoBepumieHCTBOBAaTh HMH(pOPMALMOHHO-GHOMHOrpaduyeckoe W GubnuoTeyHoe —OOCITyXHMBaHHE
10JIb30BATENIEN.
5.7. OcyliecTBIATH YYeT, XpaHEHHWE W HCIIONb30BaHHE HAXONAMKMXCA B (OHIAX MOKYMECHTOB B
COOTBETCTBUH C JEHCTBYIOLIUM 3aKOHOIATENBCTBOM, O0ECIEYMBATH UX COXPAHHOCTH M PAllMOHAIBLHOE
. UCTOJB30BaHUE.

5.8. PaccraBinsTh KHUTM B TEYEHHE JHS, €XKEIHEBHO IENIaTh MPOBEPKY Ha IPEaMET IPaBHIBHOCTH
paccTaHoBKH (oHA.

5.9. BecTd YCTHYIO M HaISOHYIO MaccoBO-HHGOPMAIMOHHYIO paboTy: OpraHu30BBIBAThH BBICTABKH
nuTeparypbl, 6ubnrorpadudeckie 0630pkl, TMTEPATypHBIE BeUepa, MPa3AHUKA U IPYTUe MEPONPUATH;
5.10. 3HaKOMHUTH YHTATENIEH C OCHOBAMHU MH()OPMAITHOHHOM KYJIBTYPBI.

5.11. UadopMHpOBaTh YMTaTENEH O BCEX BUAX MPEJOCTaBIAEMBIX OMOIHOTEKOM YCITyT.

5.12. O6ecreyuTh YHUTATEISIM BO3MOXKHOCTH IIOJIB30BAThCS BCEMH HH(DOPMALMOHHBEIMH pECYypCaMH
OUOIMOTEKH.

5.13. U3yuath moTpeGHOCTH YMTATENIEH B IEYATHBIX W3JaHHUSAX, 1aBaTh MONHYIO HH)OPMALMIO YATATEIISIM
0 HAJIMYMH JOKYMEHTOB B (hOHIE, CUCTEMATHUeCKH HHG)OPMUPOBATh YMTATENICH O BHOBH IOCTYNHBIIHX
JOKYMEHTaX.

5.14. ®opmupoBath (GOHABI B COOTBETCTBHHM C 0OOpa3oBaTeIbHBIMH NpOTrpaMMaMi yYPEKIACHHMS,
- MHTEpEeCaMH, IOTPEGHOCTSIMH U 3aIlIpOCaMHU BCEX KaTErOpHH MOJIb30BaTEIICH.

5.15. Oxa3bIBaTh IOMOIIb YHTATEISIM B BEIOOpE HEOOXOIUMBIX JJOKYMEHTOB.



5.16. ITpoBOOUTE 3aHATHSA 110 OCHOBaM 6u6IHOTEYHO-OU6IMOrpaduUecKiux U HHGOOPMALMOHHBIX 3HAHUH

5.17. TIpemocTaBisTh  YMTATEIAM . BO3MOKHOCTH — TOIB30BAHMS  KaTaloramMH, KapTOTEKaMH,

6ubnuorpaduIeCKUMU U HHPOPMAIHOHHBIMY MaTEpUATIAMH.

5.18. ObecreunBarh KOH(GUICHIMATBLHOCTH NAHHBIX O YMTATENsX OHONHMOTEKH, WX YUTATENIbCKUX

3ampocax;

5.19. Tlpu BeiaYe W OpHEMe JOKYMEHTOB TINATENBHO MPOCMATPUBATE MX Ha IPEAMET oOHapyKeHUs

© KaKuxX-M60 1e(EKTOB 1 CAeNaTh COOTBETCTBYIOMINE OTMETKH TIPH UX oOHapy »KeHUH Ha BbIJABAEMOM HITH
T10Jly4aeMOM OT YHUTaTENs JOKYMEHTE; :

5.20. TIpOBOAMTHL MENKHM - PEMOHT M CBOEBPEMEHHBIH MNEPEIIIET KHUT, MPHUBICKAA K TOM paboTte

OUOIMOTEYHBIN aKTUB U3 YYallHXCH;

521. CHCTEeMATHIECKH CIIEUTH 33 CBOEBPEMEHHBIM BO3BpaTOM B GMOJIMOTEKY JOKYMEHTOB H3 ¢doHna u

3a BHIIOJIHEHWEM YUTaTeNAMH IIpaBuiI oIb30BaHUs OMOIHOTEKOH.

5.22. TIpuHEMAaTh MepHI [0 JIMKBHJAIMH YUTATEIBCKOH 3aJ0JUKEHHOCTH B ClIy4ae HECBOCBPEMEHHOTO

BO3BpaTa JOKYMEHTOB I10JIb30BaTENIEM;

5.23. Ilocne MCTeYEeHHS CpOKa MOJIb30BaHUSA NOKYMEHTaMH HANpaBUTh H3BEINCHHE MOJIB30BATCIIO IO

[10YTe WA COOOIIATh YATATENIO MO TelIedOoHy 0 HEOGXOAMMOCTH HX BO3Bpara B GUOIHOTEKY .

5.24. CiequTh 3a BHIIONHEHHEM YnTaTe MK [IpaBuil 0JIb30BaHKs OUOIHOTEKOH.



5.4. T'padux paGoTsl yueOHOro KabUHeTA.

5.5.  Ilnan paboTsl yue6HOro KabUHETa Ha y4eOHBIHA TO/l ¥ EPCIICKTUBY.

6. Cpok neiicrBus Ilonoxenns

6.1. Cpok neiictus [lonoxeHus: He OTpaHUYEH.

6.2. TIpu W3MeHEHWH HOPMATHBHO-TIPaBOBOW  6asbl, peryiupylonen  IeaTeIbHOCTh
06111e06pa30oBaTENLHOr0 yUpexkAeHHs, nonpasku B Ilonoxenue BHOCATCS B yCTaHOBICHHOM

MOpSZIKE.



